
 

 

May 1, 2020 
BOARD OF REGENTS MEETING NOTICE 

May 7-8, 2020 
 
The Washington State University Board of Regents will hold its next official meetings on 
Thursday and Friday, May 7-8, 2020, in Pullman, Washington, pursuant to the schedule 
below. 
 
Pursuant to Governor Inslee’s Proclamation 20-28, Dated March 24, 2020, and to reduce risks 
related to Coronavirus, this meeting will be conducted by Zoom. Public listening and/or 
viewing is available via the following link and by phone at: 
 
Online access: https://wsu.zoom.us/j/97693482982  
Telephone access:  dial 1-669-900-9128, enter code 976 9348 2982.   
 
Schedules and agendas will be posted Friday, May 1, 2020. 
 
Board of Regents committee meetings begin at 9:00 am Thursday, May 7, and will run as 
outlined below throughout the day; starting times following the 9:00 am committee meeting 
are estimates only. If a session ends earlier than expected, the next scheduled session may 
convene immediately. Committee meetings may be attended by all members of the Board of 
Regents, and all members may participate. 
 
Thursday, May 7, 2020   _____ _____ 
  
8:30 am Special Meeting of the Trustees/Shareholders of the Students Book Corporation 
9:00 am Executive and Governance Committee   
9:15 am* Research and Academic Affairs Committee 
9:30 am* Break  
9:45 am* Finance and Compliance Committee   
10:00 am* Strategic and Operational Excellence Committee   
 
Friday, May 8, 2020    ___ _____ 
 
9:00 am Board of Regents Meeting   
 
Members of the public are invited to comment only during the Public Comment Period 
during the meeting of the full Board on May 8, 2020.  Public access to the meeting will be 
limited to viewing and listening until the public comment period begins.  
 
During the public comment period, members of the public planning to speak are asked to 
mute their microphones or telephones and to disable their cameras, unless they are called to 
the Public Comment Period, in order to prevent disruption to the meeting.  
 
Sign up to provide public comment at the meeting of the Board on Friday, May 8, 2020, 
using the Request to Provide Public Comment form available at noon Friday, May 1, 2020. 
 
This notice is being sent by the direction of the Chair of the Board of Regents pursuant to the 

https://wsu.zoom.us/j/97693482982
https://regents.wsu.edu/meeting-dates/index.html


 

 

requirements of the Open Public Meetings Act, chapter 42.30 RCW. 
 
Questions about the Board of Regents meeting and schedule may be directed to Desiree 
Jacobsen, Executive Assistant to the Board of Regents, 509-335-6662. 
 
 
*or upon conclusion of previous session 



Agenda 
Special Meeting of the Trustees/Shareholders  

of the Students Book Corporation 
 

Thursday, May 7, 2020 
8:30 a.m. – 9:00 a.m. 

 
 
Information Item Section  
 
1. Students Book Corporation, Financial Statement – Year Ending  

June 30, 2019 (Terry Boston) 
 

 
Action Items 
 
1. Students Book Corporation, Confirmation of Directors (Terry Boston) SBC-1 

 
2. Proposed Changes to the Students Book Corporation Bylaws SBC-2 
 (Terry Boston)  
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ACTION ITEM #1 
Students Book Corporation, Confirmation of Directors 

(Terry Boston) 
 

May 7, 2020 
 
TO ALL MEMBERS OF THE BOARD OF REGENTS AS TRUSTEES AND SHAREHOLDERS OF THE 
STUDENTS BOOK CORPORATION 
 
SUBJECT: Students Book Corporation, Confirmation of Directors  
 
SUBMITTED BY: Ashley Vu, Chairperson – Graduate Student Director 

Terry Boston, Administrative Director 
 
PROPOSED: That the Trustees and Shareholders of the Students Book Corporation 

confirm the following individuals to serve on the Students Book 
Corporation Board of Directors: 

 
  Alicia Booth, Graduate Student Director 

Two-year term to expire in 2022  
 
Bryan Krych, Undergraduate Student Director 
Two-year term to expire in 2022 
 
Frank Liu, Alternate Graduate/Professional Student Director 
One-year term to expire in 2020 
 
Soho Divers, Alternate Undergraduate Student Director 
One-year term to expire in 2021 
 
Jenna Fitzgerald, Alternate Undergraduate Student Director 
One-year term to expire in 2021 
 
Matt Hudelson, Faculty Director 
Two-year term to expire 2022 
 
Sean Greene, Administrative Director 
Filling unexpired term of Terry Boston, expires 2021 
 
 

 



Students Book Corporation 
Directors Biographies – 2019-2020 

 
Alicia Booth, Graduate Student Director 
Alicia is from Spokane, WA and currently working on her Master’s degree in Communication. She 
graduated from Carroll College in 2014 with her Bachelor’s in Business Administration 
concentrating in Marketing, Management, and International Business. In her free time, she enjoys 
watching football, singing in the church choir, and hiking around the Palouse. As she nears the 
end of her program, she is excited to serve on the Board and hopes to leave a lasting impact at 
WSU which will create an amazing experience for future Cougs!   
 
Bryan Krych, Undergraduate Student Director 
Bryan is an undergraduate student from Spokane, Washington and transferred from Iowa State 
University at the start of his sophomore year. He is working towards a degree in chemical 
engineering with a minor i. Bryan’s career goals include working in the field of research and 
development of technology. He is a member of Alpha Kappa Psi, a professional business 
fraternity, where he has had the opportunity to help lead a large fundraising event for the 
fraternity. In his free time, Bryan enjoys exercising, water sports, and fishing. Bryan hopes to use 
his position on the board to promote a positive student experience for current and future 
Cougs. 
 
Frank Liu, Alternate Graduate Student Director 
Frank is from Orange County, California.  He is a PY1at the WSU College of Pharmacy and 
Pharmaceutical Sciences.  He earned his bachelors degree in Management Science from 
University of California San Diego in 2014.  Aside from being a full-time student, he manages a 
medium-sized family business that specializes in the travel and tourism industry.  Frank looks 
forward to contributing his managerial and business acumen to the Board and the WSU 
community. 
 
Soho Divers, Alternate Undergraduate Student Director                                        
Soho Divers is an undergraduate student in the Carson College of Business and Honors 
College studying towards degrees in finance and management information systems, 
with minors in Chinese and mathematics. She is from Honolulu, HI and strives to work 
in emerging markets before returning to either Honolulu or Seattle to work with non-
profits that assist people with job training and other programs to help them get back 
on their feet. In her free time, she enjoys hiking, ballroom dancing, and getting 
involved on campus through groups such as Delta Sigma Pi, various business clubs, and 
the Latin dance club. 
  
Jenna Fitzgerald, Alternate Undergraduate Student Director    
Jenna is an undergraduate student pursuing a degree with a major in Philosophy Pre-Law 
and a minor in Business Administration. Jenna is originally from Cleveland Ohio but has 
also lived in Florida and Washington prior to joining the Cougar community. After 
graduating from Washington State University, Jenna plans on going to law school to 
pursue a career as a corporate attorney. She holds many positions within the WSU 
community as the treasurer of Black Women’s Caucus, Director of 
Communications for the mock trial team, mentor for student-athletes and a student 
member on the CUB advisory board. Jenna is very honored to be able to represent 
students by being a part of the Students Book Corporation Board of Directors.    
Matt Hudelson, Faculty Director   



My roots are firmly planted in the Pacific Northwest; my mother and grandfather were both 
born in Seattle and my sisters and I all grew up in Federal Way, Washington, attending various 
public schools in that district.  My uncle, oldest sister, her husband, and my nephew are all 
alumni of WSU and I obtained my undergraduate and PhD degrees at the University of 
Washington, the latter in 1995. 
In 1995, I arrived at Washington State University as a newly minted assistant professor in the 
Department of Pure and Applied Mathematics (now the Department of Mathematics and 
Statistics.)  Eager to establish myself, I began working to prove results in discrete mathematics, 
publishing papers and doing the activities expected of young faculty members.   
During a session at the following year’s Joint Mathematics Meetings, I heard Joe Gallian give a 
talk aimed at new mathematicians in which his main message was, “find your niche.”  This 
advice has resonated with me throughout my near quarter-century career at WSU; for me, that 
niche has been to participate in and, later, play a lead role in our department’s ongoing reform 
efforts for our large service courses, particularly for the calculus for engineers and physical 
sciences sequence (Math 171,172,273).  This has expanded to playing an expanding role in 
serving students institution-wide.  My journey has included serving on Faculty Senate (in March 
2020, I was elected as Executive Secretary and I will begin a three-year term in August 2020), as 
a Director (representing faculty) on the Student Book Corporation Board, as co-chair of the 
university-wide Course Materials Value and Effectiveness Committee (CMVEC), the faculty 
representative for the S & A Fees Committee, participation in the All-University Mathematics 
Committee, the CAS Strategic Planning Committee, the department-level Undergraduate 
Studies Committee, departmental pre-major advising, and serving as Math 171 or Math 172 
course coordinator for numerous semesters, and project leader for our department’s initiative to 
introduce online homework, bring-your-own-device, and other technology enhancements to 
our large calculus lectures. 
During the past two years, I have expanded my professional development to include 
participation in Learn, Inspire, Foster, Transform (LIFT) and the Provost’s Leadership Academy 
(PLA).  LIFT cohorts are invited to explore new approaches and ideas to instruction and 
curricular development over the course of an academic year.  In the PLA, cohort members 
participate in a variety of activities designed to foster leadership skills and interact with WSU 
leaders, including college deans and central WSU administrators.  Additionally, PLA participants 
engage in a year-long leadership project; mine has been centered on understanding issues 
involving course materials with special emphasis on my Faculty Senate-sponsored role in 
CMVEC. 
At this point in my career, I have become increasingly devoted to contributing to the 
instructional mission of WSU at an institution-wide level.  My service activities over the past few 
years have been centered on the interface between students and faculty beyond the day-to-day 
classroom experience.  I hope to continue learning in new roles and contributing to student 
success at WSU.  
 
Sean Greene, Administrative Director   
Sean Greene is the Executive Director of Facilities and Finance for Student Affairs at Washington 
State University.  Sean started his WSU career in 1999 and has served in various roles in Student 
Affairs, including positions in University Recreation, Compton Union Building, Housing and 
Dining Services. 
 
In his current role, Sean provides leadership for Housing Facilities, Auxiliary Facility Services, 
University Recreation Facilities, Compton Union Building, Administrative Services Information 
Services, and Dining Services Operations. 
 



Sean has an MBA from Washington State University, an MA in Higher Education Administration 
from the University of Alabama, and BA in Finance from the University of Nebraska. Sean has 
affiliations with Association of College Unions International, the National Association of College 
& University Food Services, National Association College Auxiliary Services, Western Association 
of College & University Business Officers and National Intramural and Recreation Sports 
Association.     
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OTHER BUSINESS – ACTION ITEM #2 
Students Book Corporation, Bylaw Changes 

(Terry Boston) 
 
 
May 7, 2020 
 
TO ALL MEMBERS OF THE BOARD OF REGENTS AS TRUSTEE AND SHAREHOLDERS OF 
THE STUDENTS BOOK CORPORATION 
 
SUBJECT: Students Book Corporation, Bylaw Revisions 
 
PROPOSED: That the Trustees and Shareholders of the Students Book 

Corporation approve the following changes to the bylaws of the 
Students Book Corporation:  (1) modify Article IV to include 
professional students in addition to graduate and undergraduate  (2) 
modify Article 4.2.1.2 by deleting the 3.0 GPA for graduate students 
as they must maintain a 3.0 GPA to stay in graduate school.   

  
SUBMITTED BY: Students Book Corporation, Board of Directors 
 
SUPPORTING  
INFORMATION: The Board would like to include professional students in the 

application process.  There was a professional student applicant this 
year who is a better candidate than the graduate students that 
applied. 

 
 Section 4.2.1.2 begins, “Be in good academic standing…”, which 

covers the graduate and professional student. 
 
ATTACHMENTS: Students Book Corporation Bylaws Redline Version 
 Students Book Corporation Bylaws Clean Copy 
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 AMENDED AND RESTATED BYLAWS  
OF THE 

 STUDENTS BOOK CORPORATION 
 

ARTICLE I TERMS 
1.1 Definitions.  Unless the context clearly requires otherwise, the following terms contained in these 

Bylaws shall have the meaning indicated. 
         
1.1.1 "Act" means the Washington Business Corporation Act, as amended from time to time. 
 
1.1.2 "Articles" means this Corporation's Articles of Incorporation, as amended from time to time. 

 
1.1.3 "ASWSU" means the Associated Students of Washington State University and its successor in 

interest. 
 
1.1.4 “GPSA” means the Graduate and Professional Students Association of Washington State University 

and its successor in interest.  
 
1.1.5 "Board" means this Corporation's Board of Directors.  
 
1.1.6 "Corporation" means The Students Book Corporation. 
 
1.1.7 "Director" means a member of this Corporation's Board. 
 
1.1.8 “Officer" means the Chairperson, Vice Chairperson, Secretary or Treasurer of the Board of 

Directors or any other Officer appointed by the Board pursuant to Section 5.1. 
 
1.1.9 "Person" means an individual, corporation, partnership, trust, estate, or other entity. 
 
1.1.10 "Shareholder" means the Person in whose name Shares of the Corporation are registered in the 

records of the Corporation on any applicable date, or the beneficial owner of Shares to the extent of 
the rights granted by a nominee certificate on file with the Corporation.  

 
1.1.11 "Shares" means the shares of stock of the Corporation. 
 
1.1.12 "Trustee" means the Board of Regents of Washington State University. 
 
1.1.13 "University" means Washington State University. 
 

ARTICLE II TRUST AGREEMENT 
2.1 All Shares of the Corporation were owned by ASWSU, successor in interest to the Associated 

Students of Washington State College.  Pursuant to the terms of a Trust Agreement dated March 1, 
1947, between ASWSU and the Board of Regents acting as Trustee of Washington State College, 
now Washington State University, all Shares were assigned and transferred to Trustee, as trustee of 
the trust thereby created.  The Trust Agreement provides, among other things, that the Trustee 
"...shall exercise all incidents of ownership..." of the Shares for the welfare and benefit of the 
students of the University. 

 
ARTICLE III SHAREHOLDERS 

3.1 Annual Meeting.  The annual meeting of the Shareholders of the Corporation for the appointment 
of Directors to succeed those whose terms expire, and for the transaction of such other business as 
may properly come before the meeting, shall be held each year in the month of April or May. The 
Chairperson of the Board of Regents of the University shall preside at the annual meeting of the 
Shareholders. 
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3.2 Special Meetings.  Special meetings of the Shareholders for any purpose or purposes may be called 

at any time by the Students Book Corporation Board of Directors to be held at such time and place 
as the Board may prescribe.  At any time, upon the written request of any Officer or of Shareholders 
holding in the aggregate twenty five percent (25%) of the voting power of all Shareholders entitled 
to vote, delivered to the Secretary or Chairperson of the Board and describing the purpose or 
purposes for the meeting, it shall be the duty of the Secretary or Chairperson to call a special meeting 
of the Shareholders to be held at such time and place as the Secretary or Chairperson may fix, not 
less than ten (10) nor more that thirty-five (35) days after the receipt of said request.  If the Secretary 
or Chairperson neglects or refuses to issue such call, the Officer or the Shareholders making the 
request may do so. 

 
3.3 Notice of Meetings. 
 
3.3.1  General. Notice of each annual and special meeting of the Shareholders shall be given by the 

Secretary to each Person who is a Shareholder on the Record Date and who is entitled to vote at 
such a meeting. 

 
3.3.2 Form.  Notice of each meeting shall be in writing and state the date, time and place of the meeting.  

Notice of the annual meeting need not describe the purpose for the meeting, but notice of a special 
meeting shall describe the purpose or purposes for which the meeting is called.  
 

3.3.3 Delivery.  Notice of each meeting shall be given not less than ten (10) nor more than sixty (60) days 
prior to the meeting date, except that notice of a Shareholders' meeting to act on an amendment to 
the Articles, a plan of merger or Share exchange, a proposed sale of all or substantially all of the 
Corporation's property otherwise than in the usual and regular course of business, or the dissolution 
of the Corporation shall be given no less than thirty (30) days nor more than sixty (60) days prior to 
the meeting.  Notice may be transmitted by email, telephone or any other means necessary..  Such 
notice shall be deemed to have been given upon the earliest of (1) the Shareholder's receipt of the 
notice, (2) five (5) days after it is deposited in the mail with first class postage prepaid, or (3) on the 
date shown on the return receipt signed by or on behalf of the addressee, if sent by registered or 
certified mail, return receipt requested. 

 
3.3.4 Waiver.  Notice of a Shareholders' meeting may be waived by any Shareholder, either before or 

after the meeting, in writing, signed by the Shareholder.  Attendance at a meeting in person or by 
proxy shall constitute a waiver of notice or of objection to defective notice of the meeting, unless 
the Shareholder at the beginning of the meeting objects to holding the meeting or objects to 
consideration of a matter not within the purpose or purposes described in the notice of a special 
meeting when it is presented. 

 
3.3.5 Adjourned Meetings.  An adjournment or adjournments of any Shareholders' meeting may be taken 

to such time and place as those present may determine and announce at the meeting without new 
notice being given; provided, that any meeting at which Directors are to be appointed shall be 
adjourned only from day to day until such Directors are appointed, and in the case of any meeting 
which is  adjourned because of the failure of a quorum to attend, those who attend the second of 
such adjourned meetings, although less than a quorum, shall nevertheless constitute a quorum for 
the purpose of appointing Directors. 

 
3.4 Telephonic Meetings.  One (1) or more Shareholders may participate in any meeting by telephone 
 or other means of communication by which all persons participating in the meeting can hear and 
 speak with each other during the meeting.  A Shareholder participating by such means shall be 
 deemed to be present in person. 
 
3.5 Action Without Meeting.  Acts required or permitted to be taken by the Shareholders at any meeting 

may be taken without a meeting if all Shareholders entitled to vote on the action consent thereto.  
Such action shall be evidenced by one or more written consents describing the action taken, signed 
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by all Shareholders entitled to vote on the action, and delivered to the Corporation for inclusion in 
the minutes or filing with the Corporation's records. 

 
3.6 Quorum.  Owners of a majority of the outstanding shares of the corporation shall constitute a quorum 

subject to the provision of Section 3.3.5 above. 
 
3.7 Voting.  
 
3.7.1  Record Date.  The record date for determining the Shareholders entitled to vote at any annual or 

special meeting of the Shareholders shall be the date the notice of the meeting is signed, as set forth 
in the notice, unless another date is specified by the Board and set forth in the notice of the meeting.  

 
3.7.2 Shareholder List.  If the Corporation has more than one (1) Shareholder, then after fixing the record 

date for a meeting, the Corporation shall prepare an alphabetical list of the names of all Shareholders 
on the record date who are entitled to notice of the meeting and setting forth the address of and 
number of Shares held by each Shareholder.  Such a list shall be available for inspection by any 
Shareholder or Shareholder's agent or attorney during regular business hours, beginning ten (10) 
days prior to the meeting and continuing through the meeting, at the Corporation's registered office 
or such other place as may be identified in the meeting notice within the city where the meeting will 
be held, and at the place where the meeting is held during the meeting. 

 
3.7.3 Votes.  Each Share entitled to vote at the meeting shall have one (1) vote on each matter voted on 

during the Shareholder's meeting.  A Shareholder may vote the Shareholder's Shares in person or by 
proxy.  Action upon a matter, other than the appointment of Directors, is approved if the number of 
votes cast favoring the action exceed the number of votes opposing the action, except in those 
instances in which a greater number of votes is  required under the Act.  Cumulative voting shall 
not be permitted for the election of Directors. 

 
3.8 Directors’ Compensation. The Shareholders shall establish the compensation of Directors, if any. 

 
ARTICLE IV DIRECTORS 

4.1  Authority. All corporate powers shall be exercised by or under the authority of the Board of 
Directors. 

 
4.2 Number and Qualification. The Board shall consist of five (5) student directors as provided for in                           

section 4.3, of whom four (4) shall be undergraduate students and one (1) shall be a graduate/professional 
student and two (2)  faculty Directors,  who shall be tenured members of the teaching faculty recommended                     
by the University President’s Office and two (2) administrative Directors who shall be administrative 
representatives recommended by the University’s Finance and Administration Office.  The status of a 
student director, undergraduate or graduate/professional, will be designated at the beginning of the term. 

A Director need not be a resident of the State of Washington.  Compensated members of the 
executive staff of ASWSU, GPSA, the Student Senates, and their employees are not eligible to serve 
as an appointed Board member.  Employees of any entity engaged by the Students Book Corporation 
to operate a Students Book Corporation bookstore, their spouses, partners, or immediate family 
members are not eligible to serve as a Board member.   
 

4.2.1 Students, undergraduate, graduate and professional, must have and maintain the following 
qualifications to serve as an appointed Director:  

 
4.2.1.1 Be enrolled in at least twelve (12) undergraduate collegiate hours or in a full-time graduate or 
               professional program. 

 
4.2.1.2 Be in good academic standing with not less than a 2.5 accumulative grade point average for an 

undergraduate student. and a 3.0 accumulative grade point average for a graduate student. 
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4.3 Appointment of Student Directors.  The evaluation process of student Directors will take place 

during the months of February and/or March each year or as needed to maintain the correct 
composition of the Board.  The evaluation process shall be conducted as follows: 

 
4.3.1 The Board of Directors shall make available applications for interested candidates online and at The 

Bookie and other locations determined by the Board.   
 

4.3.2  For undergraduate Directors, a committee of two (2) Board of Directors members will invite two 
(2) ASWSU representatives to participate in the interview process.  They shall then review the 
applications, select the top three (3) to five (5) for each open position, interview the candidates, and 
make recommendations to the Board of Directors.  In the event the Directors and the committee 
members do not deem the candidates(s) qualified, they may recommend at large alternate(s) 
candidate(s), undergraduate student or graduate/professional student, to the Board of Directors. The 
Board of Directors will recommend the top candidate for each position and two (2) undergraduate 
or at large alternates to the Board of Regents, acting as Trustees, for appointment to the Board.  
Upon appointment by the Trustees, the candidate shall become a member of the Board of Directors 
or an alternate. 

 
4.3.3 For the graduate/professional student Director, a committee of two (2) Board of Directors members 

will invite two (2) GPSA representatives to participate in the interview process.  They shall then 
review the applications, select the top three (3) to five (5) for the open position, interview the 
candidates, and make recommendations to the Board of Directors.  In the event the Directors and 
the committee members do not deem the candidates(s) qualified, they may recommend at large 
alternate(s) candidate(s), undergraduate student or graduate/professional student, to the Board of 
Directors. The Board of Directors will recommend the top candidate and an alternate for the position 
to the Board of Regents, acting as Trustees, for appointment to the Board.  Upon appointment by 
the Trustees, the candidate shall become a member of the Board of Directors or an alternate. 

 
4.3.4 Alternate Board members will attend and participate in all Board of Directors meetings, but will not 

have a vote.  Alternates are not eligible to serve as Chair, Vice Chair, Secretary or Treasurer.  
Alternates may serve as committee chairs. 
 

4.4 Terms of Directors and Appointment.  

4.4.1 Each appointed student Director will serve a term of two (2) years on the Board upon appointment 
by the Board of Trustees. 

4.4.2 Terms shall be limited to four (4) full terms for student Directors and three (3) full consecutive terms 
(six (6) consecutive years) for faculty Directors. 

4.4.3 In order to maintain staggered terms, vacated positions shall be filled by alternates for the unexpired 
term of the position.  

4.4.4 Administrative directors will be appointed to two (2) year terms with no limitations on the number 
of terms. 

4.4.5 The Board may, by two-thirds vote, recommend the removal of any director for cause.  Such 
recommendation shall be reviewed and approved or rejected by the shareholders.    

4.5 All newly appointed or re-appointed student, faculty and administrative directors shall be confirmed 
by the Shareholders. 

 
 4.6 Duties of the Board. 

 
4.6.1 The Board will normally conduct monthly meetings during the academic year to hear reports on the 

status of the Corporation and to rule on business policy within the Corporation. 
 

4.6.2 The Board will be responsible to make a yearly financial report to the Shareholders. 
 
4.6.3 Special meetings of the Board may be called by the Board, the Chairperson of the Board, or two (2) 

Directors, to be held at such date, time and place as the Board, the Officer, or the directors calling 
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the meeting shall specify in the notice of that meeting. 
 
4.6.4 The Board shall conduct an annual meeting of Directors in September. 
 
4.6.5 An Executive committee can be formed of Directors present in Pullman during the summer months 

to conduct meetings and make Board decisions.  A report must be given at the annual Board meeting 
to discuss any business which is transacted during summer months. 

 
4.7 Resignation and Dismissal:  A Director may resign at any time by delivering written notice to the 
  Board, Chair-person of the Board or Secretary. A resignation shall be effective on the date such notice 
              is delivered or on the date specified in the notice, if later. Any Board member or alternate who misses  
 two (2) meetings without the consent of the Chairperson of the Board will be deemed  to have resigned.   
              In the event the Chairperson misses two (2) meetings without the consent of the Vice-Chairperson,  
              the Chairperson will be deemed to have resigned. 
 
4.7.1      Tardiness of any Board member or alternate for two (2) meetings, without the consent of the Chair- 
 person of the Board, will be subject to discussion regarding dismissal. 
 
4.8 Removal.  The Shareholders may remove one (1) or more of appointed Directors only at a special 

meeting of the Shareholders called for that purpose and only if the notice of that meeting states that 
as a purpose for calling the meeting.   A majority of votes cast is required for removal. 

 
4.9 Vacancies.  Notwithstanding section 4.2, if a vacancy occurs for a student Director, the position will 

be filled by an alternate Board member as selected by the Board of the Corporation.  A new alternate 
Board member will be appointed as provided in section 4.3 to replace the position of the alternate 
Board member who replaced a Board member.  The student appointed to fill a vacancy may be 
either an undergraduate or graduate student, and will fill the vacancy until the end of the current 
fiscal year or until a new undergraduate or graduate Director is appointed to fill the position of the 
student Director whose vacancy was filled.  Notwithstanding section 4.5, a vacant faculty Director 
position shall be filled by appointment from the University President’s Office.  A vacant 
administrative Director position shall be filled by appointment from the University Finance and 
Administration Office.  Any faculty Director or administrative Director appointed to fill any 
vacancy shall hold office for the unexpired term of his or her predecessor, to be confirmed by the 
Trustees at the next annual meeting of Trustees. 

 
 With the permission of the Board, a student Director on study abroad but intending to return as a 

student at WSU under the conditions for eligibility as a member of the Board given in section 4.2 
may be deemed eligible as a member or alternate member of the Board.  If the student is a Director 
she or he will assume the role of an alternate, and the alternate Director will serve as Director during 
the period of study abroad.  The permission of the Board is dependent on the student studying abroad 
providing a detailed plan for remaining active in Board activities during the period of study abroad.  
Section 4.7 shall apply to students studying abroad in addition to students currently enrolled on one 
of the WSU campuses.     
 

 4.10 Quorum.  A simple majority of the Directors shall constitute a quorum for the transaction of 
business, provided at least three (3) of the Directors are students.   

 
4.11 Voting.  Each Director, including appointed student Directors, faculty Directors, and administrative 

Directors shall have one (1) vote on all matters to be voted upon by the Board.  
 
4.12 Committees.  The Board may create such committees as it deems necessary to further the mission 

of the Board.  Members of committees are required to attend meetings. Failure to attend meetings 
without the consent of the Chairperson of the Board will result in the member being removed from 
the committee. 

    
4.13    Scholarships.  Student Directors shall be awarded a $1,000 per semester scholarship (credit) at the 
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Students Book Corporation for each Spring and/or Fall term they serve as student director.  Alternate 
Student Directors shall be awarded a $500 per semester scholarship (credit) at the Students Book 
Corporation for each Spring and/or Fall term they serve as student director.  The Board may vote to 
suspend or reduce the scholarship awards in times of financial hardship of the corporation.  

 
 

ARTICLE V OFFICERS 
5.1 Officers Enumerated.  The Officers of the Corporation shall be a Chairperson of the Board, Vice 

Chairperson, Secretary and Treasurer.  One (1) or more assistant Officers may be elected or 
appointed by the Board, to hold office for such period of time, have such authority and perform such 
duties as are provided by resolution of the Board.  No person will hold more than one (1) office at 
the same time. 

5.2 Election - Term.  All Officers shall be elected by the Board at a meeting prior to the end of the 
Spring semester. The officers will hold office for a term of one (1) year.  The Officers will be 
selected from the continuing and incoming slate of student directors. The officers will take office 
once the shareholders approve the slate of directors. In the case of officers whose terms as Directors 
end prior to the Annual Meeting of the Board, their term shall end at the same time their status as a 
Director ends.  In the case of all other officers, their term shall be until their successors are elected. 

 
5.3 Qualifications.  The Chairperson, Vice Chairperson, Secretary and Treasurer shall all be student 

Directors.   
  . 
5.4 The Chairperson.  The Chairperson of the Board shall exercise the usual and customary powers 

pertaining to the office of the Chairperson of the Board, preside at all regular and special meetings 
of the Board, shall sign and execute with the Secretary or other authorized Officer all deeds, bonds, 
contracts and other obligations or instruments in the name of the Corporation and perform such 
duties as the Board may from time to time designate. 

 
5.5 The Vice Chairperson.  In the absence or disability of the Chairperson, the Vice Chairperson may 

act as Chairperson and shall perform such duties as the Board may from time to time designate. 
 
5.6 The Secretary.  The Secretary shall keep minutes of the proceedings of the Board; sign and execute 

with the Chairperson or other authorized Officer all deeds, bonds, contracts and other obligations or 
instruments in the name of the Corporation; and perform such duties as the Board may from time to 
time designate. 

 
5.7 The Treasurer.  The Treasurer shall perform all of the duties usually incident to the office of 

Treasurer, including review of financial reports and documents and perform such duties as the board 
may from time to time designate. 

 
5.8 Resignation.  An officer may resign at any time by delivering written notice to the Board, 

Chairperson, or Secretary.  The resignation shall be effective on the date such a notice is delivered 
or on the date specified in the notice, if later. 

 
5.9 Vacancies.  Vacancies in any office arising from any cause may be filled by a majority vote of the 

Board at any regular or special meeting. 
 
5.10 Agents.  The Board may appoint such persons or organizations necessary, who shall have and 

exercise such powers, and perform such duties as designated by the Board. 
 

 ARTICLE VI OUTREACH  
6.1 ASWSU Dividend.  Dividends shall be declared from the net income of the Corporation to the 

Associated Students of Washington State University, at such times as the Board of Directors shall 
direct, and no dividends shall be declared that will impair the capital of the Corporation at which 
point 90% of the total declared dividend shall be distributed to greater ASWSU (ASWSU-Pullman, 
ASWSU-Spokane, ASWSU-Tri-Cities, ASWSU-Vancouver, ASWSU-Distance Degree) and 10% 
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of the total declared dividend shall be distributed to GPSA.  
 

ARTICLE VII CONFLICT OF INTEREST  
7.1 Definitions.  A conflict of interest arises when any “Responsible Person” or any “Party Related to a 

Responsible Person” has an “Interest Adverse to the Students Book Corporation.”  A Responsible 
Person is any individual in a position to exercise substantial influence over the affairs of the Students 
Book Corporation, without limitation, Directors of the Students Book Corporation and any member 
of any committee making decisions on behalf of the Students Book Corporation.  A Party Related 
to a Responsible Person includes his or her extended family (including spouse, ancestors, 
descendants and siblings, and their respective spouses and descendants), an estate or trust in which 
the Responsible Person or any member of his or her extended family has a beneficial interest or a 
fiduciary responsibility, or an entity in which the Responsible Person or any member of his or her 
extended family is a director, trustee or officer or has a financial interest.  An “Interest Adverse to 
the Students Book Corporation” includes any interest in any contract, transaction or other financial 
relationship with the Students Book Corporation, and any interest in an entity whose best interests 
may be impaired by the best interests of the Students Book Corporation including, without 
limitation, an entity providing any goods or services to or receiving any goods or services from the 
Students Book Corporation, an entity in which the Students Book Corporation has any business or 
financial interest, and an entity providing goods or services or performing activities similar to the 
goods or services or activities of the Students Book Corporation. 

 
7.2 Disclosure.  If a Responsible Person is aware that the Students Book Corporation is about to enter 

into any transaction or make any decision involving a conflict of Interest (a “Conflicting Interest 
Transaction”) such person shall; (i) immediately inform those charged with approving the 
Conflicting Interest Transaction on behalf of the Students Book Corporation of the interest or 
position of such person or any party related to such person; (ii) aid the persons charged with making 
the decision by disclosing any material facts within the Responsible Person’s knowledge that bear 
on the advisability of the Students Book Corporation entering into the Conflicting Interest 
Transaction; and (iii) not be entitled to vote on the decision to enter into such transaction. 

 
7.3 Approval of Conflicting Interest Transaction.  The Students Book Corporation may enter into a 

Conflicting Interest Transaction provided the material facts as to the Responsible Person’s 
relationship or interest and as to the Conflicting Interest Transaction are disclosed or are known to 
the Board of the Students Book Corporation or to a committee of the Students Book Corporation 
that authorizes, approves or ratifies the Conflicting Interest Transaction, and the Directors in good 
faith authorizes, approves or ratifies the Conflicting Interest Transaction by the affirmative vote of 
the majority of the disinterested Students Book Corporation Directors, even though the disinterested 
Directors may be less than a quorum. 

 
ARTICLE VIII STOCK 

8.1 Authority to Issue.  All Shares issued by the corporation shall be authorized by the Board.  
 
8.2  Transfers.  The issuance and transferability of Shares of the Corporation registered in the name of 

Trustee shall be subject to all of their terms and conditions of the Trust Agreement dated March 1, 
1947, previously referred to. 

 
8.3 Record Date. The Board may fix a record date for the determination of the Shareholders entitled to 

notice of or to vote at any meeting of the Shareholders or to consent to action without a meeting, to 
receive dividends or other distributions, or to exercise any rights with respect to the Shares, which 
date shall not be less than ten (10) nor more than sixty (60) days prior to the meeting date or date of 
other action. 

 
ARTICLE IX BOOKS AND RECORDS 

9.1 Records and Inspection. The Corporation shall keep all such records as are required by RCW 
23B.16.010 as in effect on the date hereof and as it, or the successor thereto, may be amended from 
time to time hereafter, and shall allow to each Shareholder and Shareholder’s agent or attorney all 
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such inspection and copying rights as are required by RCW 23B.16.030 as in effect on the date 
hereof and as it, or the successor thereto, may be amended from time to time hereafter. 

 
       9.2        Copies of Resolutions.  Any person dealing with the Corporation may rely upon a copy of the records                                                                    

 of the proceedings, resolutions, or votes of the Board or Shareholders, or a copy of a resolution or   
   motion, when certified by the Chairperson or Secretary. 

 
ARTICLE X   FISCAL YEAR 

 10.1  The fiscal year of the Corporation shall be from July 1 through June 30. 
 
 

 ARTICLE XI CORPORATE SEAL 
 11.1 The corporate seal of the Corporation shall be a circular seal with the name of the Corporation therein. 
 
 

ARTICLE XII    INDEMNIFICATION OF DIRECTORS AND OFFICERS. 
      12.1   Indemnification.  Each Director or Officer now or hereafter serving the Corporation, and each individual 

 who at the request of or on the behalf of the Corporation is now serving or hereafter serves as a Director, 
 Officer, partner, Trustee, employee or agent of any other corporation, partnership, joint venture,  

   trust, employee benefit plan or enterprise, and the respective heirs, executors and administrators of each 
 of them, shall be indemnified by the Corporation to the fullest extent permitted by the Act against all   

   liability, including costs, expenses, judgments, penalties, fines, and attorneys' fees,  reasonably incurred 
 by or imposed upon him or her in connection  with or resulting from any action, suit or proceeding, civil 
 or  criminal, in which he or she is or may be made a party by reason  such Director or Officer being or   

   having been such a Director, Officer, partner, Trustee, employee or agent, or by reason of any action   
   alleged to have been taken or omitted by him or her in any  such capacity, whether or not he or she is a   
   Director or Officer  or acting in such other capacity at the time of incurring such liability.  The foregoing 

 right of indemnification shall not be exclusive of other rights to which such Director or Officer may be   
   entitled as a matter of law. 
 
 12.2 Insurance.  The Board may purchase insurance on behalf of any one (1) or more persons required or 

permitted to be indemnified pursuant to this Article XII. 
 

ARTICLE XIII AMENDMENT OF BYLAWS 
 13.1  By the Shareholders.  These Bylaws may be amended, altered, or repealed at any special meeting of the 

 Shareholders, if notice of the proposed action is contained in the notice of the meeting. 
 
 13.2  By the Board of Directors.  These Bylaws may be amended, altered or repealed at any regular or special 

meeting of the Board if in the case of a special meeting notice of the proposed action is contained in the 
notice of the meeting; provided, however, that the Board shall not amend, alter or repeal any Bylaw in 
such manner as to affect the qualifications, classifications, term of office or compensation of the 
Directors in any way.  Any action or repeal of the Bylaws is hereby made expressly subject to change or 
repeal by the Shareholders. 

 
ARTICLE XIV RULES OF ORDER 

 14.1 The rules contained in the most recent edition of Robert's Rules of Order, Revised, shall govern all 
 meetings of Shareholders, Directors and Committees of the Board where those rules are not inconsis-   

  tent with the Articles, Bylaws, or special rules of order of the Corporation. 
 

 
 
 
 BY:____________________________________                                                  
                       Alicia Booth, Secretary 
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 AMENDED AND RESTATED BYLAWS  
OF THE 

 STUDENTS BOOK CORPORATION 
 

ARTICLE I TERMS 
1.1 Definitions.  Unless the context clearly requires otherwise, the following terms contained in these 

Bylaws shall have the meaning indicated. 
         
1.1.1 "Act" means the Washington Business Corporation Act, as amended from time to time. 
 
1.1.2 "Articles" means this Corporation's Articles of Incorporation, as amended from time to time. 

 
1.1.3 "ASWSU" means the Associated Students of Washington State University and its successor in 

interest. 
 
1.1.4 “GPSA” means the Graduate and Professional Students Association of Washington State University 

and its successor in interest.  
 
1.1.5 "Board" means this Corporation's Board of Directors.  
 
1.1.6 "Corporation" means The Students Book Corporation. 
 
1.1.7 "Director" means a member of this Corporation's Board. 
 
1.1.8 “Officer" means the Chairperson, Vice Chairperson, Secretary or Treasurer of the Board of 

Directors or any other Officer appointed by the Board pursuant to Section 5.1. 
 
1.1.9 "Person" means an individual, corporation, partnership, trust, estate, or other entity. 
 
1.1.10 "Shareholder" means the Person in whose name Shares of the Corporation are registered in the 

records of the Corporation on any applicable date, or the beneficial owner of Shares to the extent of 
the rights granted by a nominee certificate on file with the Corporation.  

 
1.1.11 "Shares" means the shares of stock of the Corporation. 
 
1.1.12 "Trustee" means the Board of Regents of Washington State University. 
 
1.1.13 "University" means Washington State University. 
 

ARTICLE II TRUST AGREEMENT 
2.1 All Shares of the Corporation were owned by ASWSU, successor in interest to the Associated 

Students of Washington State College.  Pursuant to the terms of a Trust Agreement dated March 1, 
1947, between ASWSU and the Board of Regents acting as Trustee of Washington State College, 
now Washington State University, all Shares were assigned and transferred to Trustee, as trustee of 
the trust thereby created.  The Trust Agreement provides, among other things, that the Trustee 
"...shall exercise all incidents of ownership..." of the Shares for the welfare and benefit of the 
students of the University. 

 
ARTICLE III SHAREHOLDERS 

3.1 Annual Meeting.  The annual meeting of the Shareholders of the Corporation for the appointment 
of Directors to succeed those whose terms expire, and for the transaction of such other business as 
may properly come before the meeting, shall be held each year in the month of April or May. The 
Chairperson of the Board of Regents of the University shall preside at the annual meeting of the 
Shareholders. 

 



Approved by Board of Directors April 9, 2020 
Approved by Board of Trustees May 2, 2019  
 
 
3.2 Special Meetings.  Special meetings of the Shareholders for any purpose or purposes may be called 

at any time by the Students Book Corporation Board of Directors to be held at such time and place 
as the Board may prescribe.  At any time, upon the written request of any Officer or of Shareholders 
holding in the aggregate twenty five percent (25%) of the voting power of all Shareholders entitled 
to vote, delivered to the Secretary or Chairperson of the Board and describing the purpose or 
purposes for the meeting, it shall be the duty of the Secretary or Chairperson to call a special meeting 
of the Shareholders to be held at such time and place as the Secretary or Chairperson may fix, not 
less than ten (10) nor more that thirty-five (35) days after the receipt of said request.  If the Secretary 
or Chairperson neglects or refuses to issue such call, the Officer or the Shareholders making the 
request may do so. 

 
3.3 Notice of Meetings. 
 
3.3.1  General. Notice of each annual and special meeting of the Shareholders shall be given by the 

Secretary to each Person who is a Shareholder on the Record Date and who is entitled to vote at 
such a meeting. 

 
3.3.2 Form.  Notice of each meeting shall be in writing and state the date, time and place of the meeting.  

Notice of the annual meeting need not describe the purpose for the meeting, but notice of a special 
meeting shall describe the purpose or purposes for which the meeting is called.  
 

3.3.3 Delivery.  Notice of each meeting shall be given not less than ten (10) nor more than sixty (60) days 
prior to the meeting date, except that notice of a Shareholders' meeting to act on an amendment to 
the Articles, a plan of merger or Share exchange, a proposed sale of all or substantially all of the 
Corporation's property otherwise than in the usual and regular course of business, or the dissolution 
of the Corporation shall be given no less than thirty (30) days nor more than sixty (60) days prior to 
the meeting.  Notice may be transmitted by email, telephone or any other means necessary..  Such 
notice shall be deemed to have been given upon the earliest of (1) the Shareholder's receipt of the 
notice, (2) five (5) days after it is deposited in the mail with first class postage prepaid, or (3) on the 
date shown on the return receipt signed by or on behalf of the addressee, if sent by registered or 
certified mail, return receipt requested. 

 
3.3.4 Waiver.  Notice of a Shareholders' meeting may be waived by any Shareholder, either before or 

after the meeting, in writing, signed by the Shareholder.  Attendance at a meeting in person or by 
proxy shall constitute a waiver of notice or of objection to defective notice of the meeting, unless 
the Shareholder at the beginning of the meeting objects to holding the meeting or objects to 
consideration of a matter not within the purpose or purposes described in the notice of a special 
meeting when it is presented. 

 
3.3.5 Adjourned Meetings.  An adjournment or adjournments of any Shareholders' meeting may be taken 

to such time and place as those present may determine and announce at the meeting without new 
notice being given; provided, that any meeting at which Directors are to be appointed shall be 
adjourned only from day to day until such Directors are appointed, and in the case of any meeting 
which is  adjourned because of the failure of a quorum to attend, those who attend the second of 
such adjourned meetings, although less than a quorum, shall nevertheless constitute a quorum for 
the purpose of appointing Directors. 

 
3.4 Telephonic Meetings.  One (1) or more Shareholders may participate in any meeting by telephone 
 or other means of communication by which all persons participating in the meeting can hear and 
 speak with each other during the meeting.  A Shareholder participating by such means shall be 
 deemed to be present in person. 
 
3.5 Action Without Meeting.  Acts required or permitted to be taken by the Shareholders at any meeting 

may be taken without a meeting if all Shareholders entitled to vote on the action consent thereto.  
Such action shall be evidenced by one or more written consents describing the action taken, signed 
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by all Shareholders entitled to vote on the action, and delivered to the Corporation for inclusion in 
the minutes or filing with the Corporation's records. 

 
3.6 Quorum.  Owners of a majority of the outstanding shares of the corporation shall constitute a quorum 

subject to the provision of Section 3.3.5 above. 
 
3.7 Voting.  
 
3.7.1  Record Date.  The record date for determining the Shareholders entitled to vote at any annual or 

special meeting of the Shareholders shall be the date the notice of the meeting is signed, as set forth 
in the notice, unless another date is specified by the Board and set forth in the notice of the meeting.  

 
3.7.2 Shareholder List.  If the Corporation has more than one (1) Shareholder, then after fixing the record 

date for a meeting, the Corporation shall prepare an alphabetical list of the names of all Shareholders 
on the record date who are entitled to notice of the meeting and setting forth the address of and 
number of Shares held by each Shareholder.  Such a list shall be available for inspection by any 
Shareholder or Shareholder's agent or attorney during regular business hours, beginning ten (10) 
days prior to the meeting and continuing through the meeting, at the Corporation's registered office 
or such other place as may be identified in the meeting notice within the city where the meeting will 
be held, and at the place where the meeting is held during the meeting. 

 
3.7.3 Votes.  Each Share entitled to vote at the meeting shall have one (1) vote on each matter voted on 

during the Shareholder's meeting.  A Shareholder may vote the Shareholder's Shares in person or by 
proxy.  Action upon a matter, other than the appointment of Directors, is approved if the number of 
votes cast favoring the action exceed the number of votes opposing the action, except in those 
instances in which a greater number of votes is  required under the Act.  Cumulative voting shall 
not be permitted for the election of Directors. 

 
3.8 Directors’ Compensation. The Shareholders shall establish the compensation of Directors, if any. 

 
ARTICLE IV DIRECTORS 

4.1  Authority. All corporate powers shall be exercised by or under the authority of the Board of 
Directors. 

 
4.2 Number and Qualification. The Board shall consist of five (5) student directors as provided for in                           

section 4.3, of whom four (4) shall be undergraduate students and one (1) shall be a graduate/professional 
student and two (2)  faculty Directors,  who shall be tenured members of the teaching faculty recommended                     
by the University President’s Office and two (2) administrative Directors who shall be administrative 
representatives recommended by the University’s Finance and Administration Office.  The status of a 
student director, undergraduate or graduate/professional, will be designated at the beginning of the term. 

A Director need not be a resident of the State of Washington.  Compensated members of the 
executive staff of ASWSU, GPSA, the Student Senates, and their employees are not eligible to serve 
as an appointed Board member.  Employees of any entity engaged by the Students Book Corporation 
to operate a Students Book Corporation bookstore, their spouses, partners, or immediate family 
members are not eligible to serve as a Board member.   
 

4.2.1 Students, undergraduate, graduate and professional, must have and maintain the following 
qualifications to serve as an appointed Director:  

 
4.2.1.1 Be enrolled in at least twelve (12) undergraduate collegiate hours or in a full-time graduate or 
               professional program. 

 
4.2.1.2 Be in good academic standing with not less than a 2.5 cumulative grade point average for an 

undergraduate student.  
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4.3 Appointment of Student Directors.  The evaluation process of student Directors will take place 

during the months of February and/or March each year or as needed to maintain the correct 
composition of the Board.  The evaluation process shall be conducted as follows: 

 
4.3.1 The Board of Directors shall make available applications for interested candidates online and at The 

Bookie and other locations determined by the Board.   
 

4.3.2  For undergraduate Directors, a committee of two (2) Board of Directors members will invite two 
(2) ASWSU representatives to participate in the interview process.  They shall then review the 
applications, select the top three (3) to five (5) for each open position, interview the candidates, and 
make recommendations to the Board of Directors.  In the event the Directors and the committee 
members do not deem the candidates(s) qualified, they may recommend at large alternate(s) 
candidate(s), undergraduate student or graduate/professional student, to the Board of Directors. The 
Board of Directors will recommend the top candidate for each position and two (2) undergraduate 
or at large alternates to the Board of Regents, acting as Trustees, for appointment to the Board.  
Upon appointment by the Trustees, the candidate shall become a member of the Board of Directors 
or an alternate. 

 
4.3.3 For the graduate/professional student Director, a committee of two (2) Board of Directors members 

will invite two (2) GPSA representatives to participate in the interview process.  They shall then 
review the applications, select the top three (3) to five (5) for the open position, interview the 
candidates, and make recommendations to the Board of Directors.  In the event the Directors and 
the committee members do not deem the candidates(s) qualified, they may recommend at large 
alternate(s) candidate(s), undergraduate student or graduate/professional student, to the Board of 
Directors. The Board of Directors will recommend the top candidate and an alternate for the position 
to the Board of Regents, acting as Trustees, for appointment to the Board.  Upon appointment by 
the Trustees, the candidate shall become a member of the Board of Directors or an alternate. 

 
4.3.4 Alternate Board members will attend and participate in all Board of Directors meetings, but will not 

have a vote.  Alternates are not eligible to serve as Chair, Vice Chair, Secretary or Treasurer.  
Alternates may serve as committee chairs. 
 

4.4 Terms of Directors and Appointment.  

4.4.1 Each appointed student Director will serve a term of two (2) years on the Board upon appointment 
by the Board of Trustees. 

4.4.2 Terms shall be limited to four (4) full terms for student Directors and three (3) full consecutive terms 
(six (6) consecutive years) for faculty Directors. 

4.4.3 In order to maintain staggered terms, vacated positions shall be filled by alternates for the unexpired 
term of the position.  

4.4.4 Administrative directors will be appointed to two (2) year terms with no limitations on the number 
of terms. 

4.4.5 The Board may, by two-thirds vote, recommend the removal of any director for cause.  Such 
recommendation shall be reviewed and approved or rejected by the shareholders.    

4.5 All newly appointed or re-appointed student, faculty and administrative directors shall be confirmed 
by the Shareholders. 

 
 4.6 Duties of the Board. 

 
4.6.1 The Board will normally conduct monthly meetings during the academic year to hear reports on the 

status of the Corporation and to rule on business policy within the Corporation. 
 

4.6.2 The Board will be responsible to make a yearly financial report to the Shareholders. 
 
4.6.3 Special meetings of the Board may be called by the Board, the Chairperson of the Board, or two (2) 

Directors, to be held at such date, time and place as the Board, the Officer, or the directors calling 
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the meeting shall specify in the notice of that meeting. 
 
4.6.4 The Board shall conduct an annual meeting of Directors in September. 
 
4.6.5 An Executive committee can be formed of Directors present in Pullman during the summer months 

to conduct meetings and make Board decisions.  A report must be given at the annual Board meeting 
to discuss any business which is transacted during summer months. 

 
4.7 Resignation and Dismissal:  A Director may resign at any time by delivering written notice to the 
  Board, Chair-person of the Board or Secretary. A resignation shall be effective on the date such notice 
              is delivered or on the date specified in the notice, if later. Any Board member or alternate who misses  
 two (2) meetings without the consent of the Chairperson of the Board will be deemed  to have resigned.   
              In the event the Chairperson misses two (2) meetings without the consent of the Vice-Chairperson,  
              the Chairperson will be deemed to have resigned. 
 
4.7.1      Tardiness of any Board member or alternate for two (2) meetings, without the consent of the Chair- 
 person of the Board, will be subject to discussion regarding dismissal. 
 
4.8 Removal.  The Shareholders may remove one (1) or more of appointed Directors only at a special 

meeting of the Shareholders called for that purpose and only if the notice of that meeting states that 
as a purpose for calling the meeting.   A majority of votes cast is required for removal. 

 
4.9 Vacancies.  Notwithstanding section 4.2, if a vacancy occurs for a student Director, the position will 

be filled by an alternate Board member as selected by the Board of the Corporation.  A new alternate 
Board member will be appointed as provided in section 4.3 to replace the position of the alternate 
Board member who replaced a Board member.  The student appointed to fill a vacancy may be 
either an undergraduate or graduate student, and will fill the vacancy until the end of the current 
fiscal year or until a new undergraduate or graduate Director is appointed to fill the position of the 
student Director whose vacancy was filled.  Notwithstanding section 4.5, a vacant faculty Director 
position shall be filled by appointment from the University President’s Office.  A vacant 
administrative Director position shall be filled by appointment from the University Finance and 
Administration Office.  Any faculty Director or administrative Director appointed to fill any 
vacancy shall hold office for the unexpired term of his or her predecessor, to be confirmed by the 
Trustees at the next annual meeting of Trustees. 

 
 With the permission of the Board, a student Director on study abroad but intending to return as a 

student at WSU under the conditions for eligibility as a member of the Board given in section 4.2 
may be deemed eligible as a member or alternate member of the Board.  If the student is a Director 
she or he will assume the role of an alternate, and the alternate Director will serve as Director during 
the period of study abroad.  The permission of the Board is dependent on the student studying abroad 
providing a detailed plan for remaining active in Board activities during the period of study abroad.  
Section 4.7 shall apply to students studying abroad in addition to students currently enrolled on one 
of the WSU campuses.     
 

 4.10 Quorum.  A simple majority of the Directors shall constitute a quorum for the transaction of 
business, provided at least three (3) of the Directors are students.   

 
4.11 Voting.  Each Director, including appointed student Directors, faculty Directors, and administrative 

Directors shall have one (1) vote on all matters to be voted upon by the Board.  
 
4.12 Committees.  The Board may create such committees as it deems necessary to further the mission 

of the Board.  Members of committees are required to attend meetings. Failure to attend meetings 
without the consent of the Chairperson of the Board will result in the member being removed from 
the committee. 

    
4.13    Scholarships.  Student Directors shall be awarded a $1,000 per semester scholarship (credit) at the 
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Students Book Corporation for each Spring and/or Fall term they serve as student director.  Alternate 
Student Directors shall be awarded a $500 per semester scholarship (credit) at the Students Book 
Corporation for each Spring and/or Fall term they serve as student director.  The Board may vote to 
suspend or reduce the scholarship awards in times of financial hardship of the corporation.  

 
 

ARTICLE V OFFICERS 
5.1 Officers Enumerated.  The Officers of the Corporation shall be a Chairperson of the Board, Vice 

Chairperson, Secretary and Treasurer.  One (1) or more assistant Officers may be elected or 
appointed by the Board, to hold office for such period of time, have such authority and perform such 
duties as are provided by resolution of the Board.  No person will hold more than one (1) office at 
the same time. 

5.2 Election - Term.  All Officers shall be elected by the Board at a meeting prior to the end of the 
Spring semester. The officers will hold office for a term of one (1) year.  The Officers will be 
selected from the continuing and incoming slate of student directors. The officers will take office 
once the shareholders approve the slate of directors. In the case of officers whose terms as Directors 
end prior to the Annual Meeting of the Board, their term shall end at the same time their status as a 
Director ends.  In the case of all other officers, their term shall be until their successors are elected. 

 
5.3 Qualifications.  The Chairperson, Vice Chairperson, Secretary and Treasurer shall all be student 

Directors.   
  . 
5.4 The Chairperson.  The Chairperson of the Board shall exercise the usual and customary powers 

pertaining to the office of the Chairperson of the Board, preside at all regular and special meetings 
of the Board, shall sign and execute with the Secretary or other authorized Officer all deeds, bonds, 
contracts and other obligations or instruments in the name of the Corporation and perform such 
duties as the Board may from time to time designate. 

 
5.5 The Vice Chairperson.  In the absence or disability of the Chairperson, the Vice Chairperson may 

act as Chairperson and shall perform such duties as the Board may from time to time designate. 
 
5.6 The Secretary.  The Secretary shall keep minutes of the proceedings of the Board; sign and execute 

with the Chairperson or other authorized Officer all deeds, bonds, contracts and other obligations or 
instruments in the name of the Corporation; and perform such duties as the Board may from time to 
time designate. 

 
5.7 The Treasurer.  The Treasurer shall perform all of the duties usually incident to the office of 

Treasurer, including review of financial reports and documents and perform such duties as the board 
may from time to time designate. 

 
5.8 Resignation.  An officer may resign at any time by delivering written notice to the Board, 

Chairperson, or Secretary.  The resignation shall be effective on the date such a notice is delivered 
or on the date specified in the notice, if later. 

 
5.9 Vacancies.  Vacancies in any office arising from any cause may be filled by a majority vote of the 

Board at any regular or special meeting. 
 
5.10 Agents.  The Board may appoint such persons or organizations necessary, who shall have and 

exercise such powers, and perform such duties as designated by the Board. 
 

 ARTICLE VI OUTREACH  
6.1 ASWSU Dividend.  Dividends shall be declared from the net income of the Corporation to the 

Associated Students of Washington State University, at such times as the Board of Directors shall 
direct, and no dividends shall be declared that will impair the capital of the Corporation at which 
point 90% of the total declared dividend shall be distributed to greater ASWSU (ASWSU-Pullman, 
ASWSU-Spokane, ASWSU-Tri-Cities, ASWSU-Vancouver, ASWSU-Distance Degree) and 10% 
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of the total declared dividend shall be distributed to GPSA.  
 

ARTICLE VII CONFLICT OF INTEREST  
7.1 Definitions.  A conflict of interest arises when any “Responsible Person” or any “Party Related to a 

Responsible Person” has an “Interest Adverse to the Students Book Corporation.”  A Responsible 
Person is any individual in a position to exercise substantial influence over the affairs of the Students 
Book Corporation, without limitation, Directors of the Students Book Corporation and any member 
of any committee making decisions on behalf of the Students Book Corporation.  A Party Related 
to a Responsible Person includes his or her extended family (including spouse, ancestors, 
descendants and siblings, and their respective spouses and descendants), an estate or trust in which 
the Responsible Person or any member of his or her extended family has a beneficial interest or a 
fiduciary responsibility, or an entity in which the Responsible Person or any member of his or her 
extended family is a director, trustee or officer or has a financial interest.  An “Interest Adverse to 
the Students Book Corporation” includes any interest in any contract, transaction or other financial 
relationship with the Students Book Corporation, and any interest in an entity whose best interests 
may be impaired by the best interests of the Students Book Corporation including, without 
limitation, an entity providing any goods or services to or receiving any goods or services from the 
Students Book Corporation, an entity in which the Students Book Corporation has any business or 
financial interest, and an entity providing goods or services or performing activities similar to the 
goods or services or activities of the Students Book Corporation. 

 
7.2 Disclosure.  If a Responsible Person is aware that the Students Book Corporation is about to enter 

into any transaction or make any decision involving a conflict of Interest (a “Conflicting Interest 
Transaction”) such person shall; (i) immediately inform those charged with approving the 
Conflicting Interest Transaction on behalf of the Students Book Corporation of the interest or 
position of such person or any party related to such person; (ii) aid the persons charged with making 
the decision by disclosing any material facts within the Responsible Person’s knowledge that bear 
on the advisability of the Students Book Corporation entering into the Conflicting Interest 
Transaction; and (iii) not be entitled to vote on the decision to enter into such transaction. 

 
7.3 Approval of Conflicting Interest Transaction.  The Students Book Corporation may enter into a 

Conflicting Interest Transaction provided the material facts as to the Responsible Person’s 
relationship or interest and as to the Conflicting Interest Transaction are disclosed or are known to 
the Board of the Students Book Corporation or to a committee of the Students Book Corporation 
that authorizes, approves or ratifies the Conflicting Interest Transaction, and the Directors in good 
faith authorizes, approves or ratifies the Conflicting Interest Transaction by the affirmative vote of 
the majority of the disinterested Students Book Corporation Directors, even though the disinterested 
Directors may be less than a quorum. 

 
ARTICLE VIII STOCK 

8.1 Authority to Issue.  All Shares issued by the corporation shall be authorized by the Board.  
 
8.2  Transfers.  The issuance and transferability of Shares of the Corporation registered in the name of 

Trustee shall be subject to all of their terms and conditions of the Trust Agreement dated March 1, 
1947, previously referred to. 

 
8.3 Record Date. The Board may fix a record date for the determination of the Shareholders entitled to 

notice of or to vote at any meeting of the Shareholders or to consent to action without a meeting, to 
receive dividends or other distributions, or to exercise any rights with respect to the Shares, which 
date shall not be less than ten (10) nor more than sixty (60) days prior to the meeting date or date of 
other action. 

 
ARTICLE IX BOOKS AND RECORDS 

9.1 Records and Inspection. The Corporation shall keep all such records as are required by RCW 
23B.16.010 as in effect on the date hereof and as it, or the successor thereto, may be amended from 
time to time hereafter, and shall allow to each Shareholder and Shareholder’s agent or attorney all 
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such inspection and copying rights as are required by RCW 23B.16.030 as in effect on the date 
hereof and as it, or the successor thereto, may be amended from time to time hereafter. 

 
       9.2        Copies of Resolutions.  Any person dealing with the Corporation may rely upon a copy of the records                                                                    

 of the proceedings, resolutions, or votes of the Board or Shareholders, or a copy of a resolution or   
   motion, when certified by the Chairperson or Secretary. 

 
ARTICLE X   FISCAL YEAR 

 10.1  The fiscal year of the Corporation shall be from July 1 through June 30. 
 
 

 ARTICLE XI CORPORATE SEAL 
 11.1 The corporate seal of the Corporation shall be a circular seal with the name of the Corporation therein. 
 
 

ARTICLE XII    INDEMNIFICATION OF DIRECTORS AND OFFICERS. 
      12.1   Indemnification.  Each Director or Officer now or hereafter serving the Corporation, and each individual 

 who at the request of or on the behalf of the Corporation is now serving or hereafter serves as a Director, 
 Officer, partner, Trustee, employee or agent of any other corporation, partnership, joint venture,  

   trust, employee benefit plan or enterprise, and the respective heirs, executors and administrators of each 
 of them, shall be indemnified by the Corporation to the fullest extent permitted by the Act against all   

   liability, including costs, expenses, judgments, penalties, fines, and attorneys' fees,  reasonably incurred 
 by or imposed upon him or her in connection  with or resulting from any action, suit or proceeding, civil 
 or  criminal, in which he or she is or may be made a party by reason  such Director or Officer being or   

   having been such a Director, Officer, partner, Trustee, employee or agent, or by reason of any action   
   alleged to have been taken or omitted by him or her in any  such capacity, whether or not he or she is a   
   Director or Officer  or acting in such other capacity at the time of incurring such liability.  The foregoing 

 right of indemnification shall not be exclusive of other rights to which such Director or Officer may be   
   entitled as a matter of law. 
 
 12.2 Insurance.  The Board may purchase insurance on behalf of any one (1) or more persons required or 

permitted to be indemnified pursuant to this Article XII. 
 

ARTICLE XIII AMENDMENT OF BYLAWS 
 13.1  By the Shareholders.  These Bylaws may be amended, altered, or repealed at any special meeting of the 

 Shareholders, if notice of the proposed action is contained in the notice of the meeting. 
 
 13.2  By the Board of Directors.  These Bylaws may be amended, altered or repealed at any regular or special 

meeting of the Board if in the case of a special meeting notice of the proposed action is contained in the 
notice of the meeting; provided, however, that the Board shall not amend, alter or repeal any Bylaw in 
such manner as to affect the qualifications, classifications, term of office or compensation of the 
Directors in any way.  Any action or repeal of the Bylaws is hereby made expressly subject to change or 
repeal by the Shareholders. 

 
ARTICLE XIV RULES OF ORDER 

 14.1 The rules contained in the most recent edition of Robert's Rules of Order, Revised, shall govern all 
 meetings of Shareholders, Directors and Committees of the Board where those rules are not inconsis-   

  tent with the Articles, Bylaws, or special rules of order of the Corporation. 
 

 
 
 
 BY:____________________________________                                                  
                       Alicia Booth, Secretary 
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ACTION ITEM #1 
Election of Officers 
(Brett Blankenship) 

 
 
May 8, 2020 
 
TO ALL MEMBERS OF THE BOARD OF REGENTS 
 
SUBJECT:  Election of Officers 
 
PROPOSED: That Brett Blankenship be re-elected as Chair of the WSU Board of 

Regents for the year beginning July 1, 2020  and that Marty 
Dickinson be re-elected to serve as Vice Chair of the WSU Board of 
Regents for the year beginning July 1, 2020, with the 
understanding that she shall act as Chair pro tempore in the 
absence of the Chair, with the power to preside at the meetings 
and to sign all instruments required to be executed by the WSU 
Board of Regents.    

 
SUBMITTED BY:  Brett Blankenship, Chair, Board of Regents 
 
SUPPORTING 
INFORMATION: Excerpt from the Board of Regents bylaws, Article I, Section 3 

(Election and Appointment Process): 
 

Election and Appointment Process. At its regular meeting 
held after the first Wednesday in April of each year, the 
Board shall hold elections to fill the offices of Chair and Vice 
Chair. The Board shall elect a Vice Chair, as nominated by 
the Executive Committee, based upon the advice of the 
Board and in consultation with the President of the 
University. The Vice Chair shall hold office for a one-year (1-
year) term, commencing on July 1. Except in the case of 
resignation or removal, or other exigent circumstances, the 
Vice Chair shall then automatically succeed as Chair of the 
Board the following year and shall hold the office of Chair 
for one-year (1-year), commencing on July 1.  
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ACTION ITEM #2 
Bylaws Modification – Article I:  Officers of the Board  

and Faculty Representative 
(Kirk Schulz) 

 
May 8, 2020 
 
TO ALL MEMBERS OF THE BOARD OF REGENTS 
 
SUBJECT: Proposed Bylaws Modification – Article I:  Officers of the Board and 

Faculty Representative 
 
PROPOSED: That the Board of Regents modify its Bylaws to reflect the practice 

and procedure for selection of a Faculty Representative to the 
Board.   

 
SUBMITTED BY: Kirk Schulz, President 
 
SUPPORTING 
INFORMATION: Background 
    

In Fall 2018, Faculty Senate requested that a non-voting faculty 
member be appointed to the Board of Regents.  At that time, the 
goal was to improve decision-making on behalf of both governing 
bodies by facilitating the exchange of ideas and perspectives as well 
as meeting shared challenges and opportunities 
cooperatively.  During the trial period since Fall 2018, Faculty Senate 
representation on the Board of Regents has fostered significant 
improvements in dialog and transparency between the two 
organizations. The Faculty Senate requests that the Board of Regents 
adopt a proposed amendment to their bylaws, continuing and 
formalizing this relationship. 
 
Bylaws 
 
Following is an excerpt from the Board of Regents Bylaws with 
draft modifications:  
 
Article 1: Officers of the Board and Faculty Representative 
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1. Membership. The governance of Washington State 
University (University) shall be vested in a Board of 
Regents (Board) consisting of ten (10) members 
(Regents), one (1) of whom shall be a student. 

2. Designation. The Officers of the Board shall consist of a 
President, who shall also be known as the Chair of the 
Board (Chair), and a Vice Chair, Secretary, and 
Treasurer. 

3. Election and Appointment Process. At its regular 
meeting held after the first Wednesday in April of each 
year, the Board shall hold elections to fill the offices of 
Chair and Vice Chair.  The Board shall elect a Vice 
Chair, as nominated by the Executive Committee, based 
upon the advice of the Board and in consultation with the 
President of the University. The Vice Chair shall hold 
office for a one-year (1-year) term, commencing on July 
1.  Except in the case of resignation or removal, or other 
exigent circumstances, the Vice Chair shall then 
automatically succeed as Chair of the Board the 
following year and shall hold the office of Chair for one-
year (1-year), commencing on July 1. 
 
The President of the University shall serve as Secretary 
of the Board as prescribed by RCW 28B.30.135. 
Secretary of the Board, where used in these Bylaws 
hereinafter, shall refer to the President of the University. 
 
The Treasurer of the Board shall be the Vice President 
for Finance and Administration of the University, unless 
the Board in its discretion appoints another individual to 
this office. 
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4. Chair. The Chair of the Board shall preside at all 
meetings of the Board and shall sign all written 
instruments on behalf of the Board that are necessary to 
implement programs and policies which have been 
approved by the Board. The Chair of the Board shall 
have the authority and responsibility to perform the 
duties customarily attached to the office and shall have 
such other authority and duties as prescribed by these 
Bylaws, Board of Regents Policies (Board Policies), and 
the Board. 

5. Vice Chair. The Vice Chair of the Board shall have the 
authority to perform the duties of the Chair of the Board 
in the event of the Chair’s absence or incapacity. The 
Vice Chair may have such other authority and duties as 
prescribed by these Bylaws, Board Policies, and the 
Board. 

6. Secretary. The Secretary of the Board shall not have the 
right to vote. The Secretary shall be responsible for 
giving notice of all meetings of the Board, and recording 
and keeping of the minutes of the proceedings of the 
Board; shall be the custodian of all official records of the 
Board; shall attest all instruments required to be signed 
by the Chair of the Board; and shall perform all the duties 
pertaining to the office and do all other things required by 
the Board. 

7. Treasurer. The Treasurer shall not have the right to 
vote. The Treasurer shall be the financial officer of the 
Board and shall render a true and faithful account of all 
moneys received and paid out. 

8. Vacancies in Office and Removal. In the event of a 
vacancy in the office of Chair, the Vice Chair shall 
assume the office of the Chair, serving both the 
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unexpired term of the Chair and the full term as Chair as 
provided in Article 1, Section 3, of these Bylaws.  In the 
event of a vacancy in the office of Vice Chair, the Board 
shall elect a Vice Chair to complete the unexpired term of 
the Vice Chair.  A new election is then required as 
provided in Article 1, Section 3. 

 
The Chair and Vice Chair of the Board may be removed 
from their respective positions as an officer of the Board 
by a majority vote at a regular or special meeting of the 
Board.  Removal under this paragraph shall not affect the 
officer's continued service as a Regent. 

 
9. Faculty Representative. The Faculty Representative 

shall not have the right to vote but is authorized to attend 
all regular and special meetings of the Board and its 
Committees, unless requested otherwise in specific 
instances by the Board or Committee, and is authorized 
to bring matters before the Board or any of its 
committees for discussion. The Faculty Representative 
serves a one (1) year term, commencing on July 1. The 
outgoing chair of the University’s Faculty Senate is the 
presumptive nominee to serve as Faculty 
Representative, subject to approval by majority vote of 
the Faculty Senate. If the outgoing chair is not approved 
by the Faculty Senate or chooses not to serve all or any 
part of their term, the Faculty Senate shall nominate 
another member of the Faculty Senate Executive 
Committee by majority vote. In the event that legislation 
is passed authorizing a faculty member to serve as a 
member of the Board, such legislation shall supersede 
and replace this section. 
 



Executive and Governance Committee E-2 
May 7-8, 2020 
Page 5 of 5 

 

Attachment: Attachment A:  Bylaws of the Board of Regents of 
Washington State University – Redline Copy 



Attachment A 
 

Page 1 of 8 Latest Revision: March 8, 2019 
  

Bylaws of the Board of Regents of 
Washington State University 

 
Article I:  Officers of the Board and Faculty Representative 
 
 1. Membership.  The governance of Washington State University (University) 
shall be vested in a Board of Regents (Board) consisting of ten (10) members (Regents), one 
(1) of whom shall be a student. 
 
 2. Designation.  The Officers of the Board shall consist of a President, who shall 
also be known as the Chair of the Board (Chair), and a Vice Chair, Secretary, and Treasurer. 
 

3. Election and Appointment Process.  At its regular meeting held after the first 
Wednesday in April of each year, the Board shall hold elections to fill the offices of Chair 
and Vice Chair.  The Board shall elect a Vice Chair, as nominated by the Executive 
Committee, based upon the advice of the Board and in consultation with the President of 
the University.  The Vice Chair shall hold office for a one-year (1-year) term, commencing 
on July 1.   Except in the case of resignation or removal, or other exigent circumstances, 
the Vice Chair shall then automatically succeed as Chair of the Board the following year 
and shall hold the office of Chair for one-year (1-year), commencing on July 1. 
 
 The President of the University shall serve as Secretary of the Board as prescribed by 
RCW 28B.30.135.  Secretary of the Board, where used in these Bylaws hereinafter, shall 
refer to the President of the University. 
 

The Treasurer of the Board shall be the Vice President for Finance and 
Administration of the University, unless the Board in its discretion appoints another 
individual to this office. 
 

4. Chair.  The Chair of the Board shall preside at all meetings of the Board and 
shall sign all written instruments on behalf of the Board that are necessary to implement 
programs and policies which have been approved by the Board.  The Chair of the Board 
shall have the authority and responsibility to perform the duties customarily attached to 
the office and shall have such other authority and duties as prescribed by these Bylaws, 
Board of Regents Policies (Board Policies), and the Board. 
 

5. Vice Chair.  The Vice Chair of the Board shall have the authority to perform 
the duties of the Chair of the Board in the event of the Chair’s absence or incapacity.  The 
Vice Chair may have such other authority and duties as prescribed by these Bylaws, Board 
Policies, and the Board. 
 

6. Secretary.  The Secretary of the Board shall not have the right to vote.  The 
Secretary shall be responsible for giving notice of all meetings of the Board, and recording 
and keeping of the minutes of the proceedings of the Board; shall be the custodian of all 
official records of the Board; shall attest all instruments required to be signed by the Chair 
of the Board; and shall perform all the duties pertaining to the office and do all other 
things required by the Board. 
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7. Treasurer.  The Treasurer shall not have the right to vote.  The Treasurer shall 
be the financial officer of the Board and shall render a true and faithful account of all 
moneys received and paid out. 
 

8. Vacancies in Office and Removal.  In the event of a vacancy in the office of 
Chair, the Vice Chair shall assume the office of the Chair, serving both the unexpired term 
of the Chair and the full term as Chair as provided in Article 1, Section 3, of these Bylaws.  
In the event of a vacancy in the office of the Vice Chair, the Board shall elect a Vice Chair 
to complete the unexpired term of the Vice Chair.  A new election is then required as 
provided in Article 1, Section 3.   

 
The Chair and Vice Chair of the Board may be removed from their respective 

positions as an officer of the Board by a majority vote at a regular or special meeting of the 
Board.  Removal under this paragraph shall not affect the officer’s continued service as a 
Regent. 
 
 9. Faculty Representative.  The Faculty Representative shall not have the right 
to vote but is authorized to attend all regular and special meetings of the Board and its 
Committees, unless requested otherwise in specific instances by the Board or Committee, 
and is authorized to bring matters before the Board or any of its committees for discussion. 
The Faculty Representative serves a one (1) year term, commencing on July 1. The 
outgoing chair of the University’s Faculty Senate is the presumptive nominee to serve as 
Faculty Representative, subject to approval by majority vote of the Faculty Senate. If the 
outgoing chair is not approved by the Faculty Senate or chooses not to serve all or any part 
of their term, the Faculty Senate shall nominate another member of the Faculty Senate 
Executive Committee by majority vote. In the event that legislation is passed authorizing a 
faculty member to serve as a member of the Board, such legislation shall supersede and 
replace this section. 
 
 
Article II:  Meetings of the Board 
 

1. Regular Meetings.  Regular meetings of the Board shall be held pursuant to a 
schedule adopted yearly by resolution of the Board.  There shall be no fewer than six (6) 
meetings scheduled on a yearly basis. Regular meetings include Board of Regents retreats 
scheduled in accordance with the regular meeting process.  The Secretary of the Board, 
with the concurrence of the Chair of the Board, may cancel or change the date of any 
regular meeting.  All such regular meetings will be conducted in conformance with the 
laws of the state of Washington governing such meetings. 
 

2. Special Meetings.  The Secretary or the Chair of the Board, or a majority of 
the members of the Board of Regents, may call a special meeting at any time.  Not less 
than twenty-four (24) hours before any special meeting, the Secretary of the Board shall 
have notified each member of the Board by written notice of the time, location, and the 
business to be transacted at the meeting.  Such notice shall be distributed and posted, and 
such meeting shall be conducted in accordance with the laws of the state of Washington 
governing such meetings. 
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 3. Committee Meetings. Meetings of Board committees, as provided for in 
these Bylaws and in Board Policies, may be held before regular or special meetings, or at 
such time and such place as the Committee Chair may direct from time to time. All 
committee meetings shall be held in conformance with the laws of the state of 
Washington governing such meetings. 
 

4. Notice and Agenda for Regular Meetings.  Not less than seven (7) calendar 
days before any regular meeting, the Secretary of the Board shall transmit a meeting 
agenda to each member of the Board.  
 

5. Addenda to the Agenda of Board Meetings.  Those University officials who 
are authorized to bring agenda items to the Board may propose addenda to a regular 
meeting agenda in exceptional circumstances, such as when prompt Board attention is 
required and the need to place the matter on the agenda was unforeseen, with the 
concurrence of the Secretary of the Board.  Items added to the agenda by University 
officials must be submitted to the Board not less than twenty-four (24) hours prior to a 
regular meeting.  Material must be submitted through the Secretary of the Board and must 
be in accordance with guidelines and procedures established for the submittal of items for 
the agenda.   
 

The Board may add items to the agenda of a regular meeting, and take final action 
upon such additions, at any time prior to the conclusion of the meeting. 
 

The Board may add items to the agenda of a special meeting at any time prior to the 
conclusion of the meeting, except that final disposition may not be taken on any matter 
added to the agenda unless timely notice to the addition has been given as required by 
law. 
 

6. Quorum.  Six (6) Regents shall constitute a quorum for the transaction of 
business at all regular and special meetings.  A majority of the Regents present must 
approve all items requiring action by the Board. 
 

7. Minutes.  The Secretary of the Board shall keep the minutes of all regular and 
special meetings of the Board.  Such minutes shall be distributed with the agenda in 
preparation for the subsequent meeting and, following approval shall be open to public 
inspection in the Office of the President during regular University business hours and shall 
also be posted on the University’s Board of Regents web page. 
 

8. Public Meetings.  Regular and special meetings of the Board and Committees 
shall be open to the public in conformance with the laws of the state of Washington 
governing such meetings.   
 

9. Executive Sessions.  During any regular or special meeting of the Board, the 
Board may hold an executive session to discuss matters as permitted by applicable laws of 
the state of Washington.  
 

10. Communications to the Board.  Any person who wishes to bring a matter to 
the attention of the Board may do so by submitting written communication to the Board 
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at the following address:  c/o Office of the President, Washington State University, P.O. 
Box 641048, Pullman, Washington  99164-1048. 

 
11. Appearance Before the Board.  The meetings of the Board are intended for 

presentation of agenda items by the Regents, President, Provost and Executive Vice 
President, Vice Presidents, Chancellors, Faculty Representative, other University officials, 
as requested by the President, and the Senior Assistant Attorney General for discussion and 
action by members of the Board. Appearance via videoconferencing or telephone is 
acceptable, rather than appearing in person.  Additionally, time shall be provided for 
public comment at each Board meeting.  

 
A. Request to Provide Public Comment. Individuals who wish to provide public 

comment during a meeting of the Board must provide their name and any 
relevant title(s) or affiliation(s) on the sign-up sheet. The request should also 
set out clearly the topic to be presented. 

 
B. Time Allocation. The chair of the Board may reasonably limit the amount of 

time allocated for the public comment period for each speaker and for each 
issue. Public comments will take place during the scheduled public comment 
period. Unless otherwise indicated on the agenda or by the chair, the public 
comment period will be for ten (10) minutes, with a two-minute (2-minute) 
limit per speaker, and will occur at the end of the Board meeting. 

 
C. Scheduling of Speakers. Speakers who sign up in advance and who are 

commenting on matters before the Board will be given priority during the 
public comment period. Should a large number of speakers wish to speak on 
the same issue or topical area, the Chair of the Board may ask representatives 
of the group to summarize their colleagues’ statements, or limit the number 
of speakers on a given topic. If, by virtue of time or other constraints, a 
speaker is not able to present his/her comments, said comments may be 
distributed in writing to the Office of the President for distribution to the 
Regents. 

 
No University officer, faculty, staff, or other employee or student of the University 

shall submit any matter to the Board for official consideration except as provided by the 
guidelines and procedures established for the submittal of items for the agenda.   

 
12. Guidelines and Procedures for Submittal of Agenda Items to the Board.  The 

topics of business to be introduced at a regular or special meeting shall be included on the 
Agenda by observing the following guidelines. 

 
A. Agenda items may be submitted only by an appropriate University 

official as follows: Regents, President, Provost and Executive Vice President, Vice 
Presidents, Chancellors, Faculty Representative, other University officials as requested by 
the President, and the Senior Assistant Attorney General.  

 
B. All items submitted to the Board for action must first be submitted to 

and discussed by the appropriate Committee, as provided in Article III of these 
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Bylaws, at least one (1) Committee meeting prior to the meeting at which action 
will be requested, except: 

 
 (1) Items of a routine nature may be discussed by the appropriate 

Committee and brought before the Board at the same meeting in which action will 
be requested; and 

 (2) The Board Chair may suspend the requirement outlined in this 
Subsection as to any action item brought before the Board.  

 
C. The Board may make use of a consent agenda for any item that the 

Board has determine to be “routine” or matters about which the Board commonly 
concurs. Items on the consent agenda will not be discussed prior to action. 
However, if any Board member believes that any item on the consent agenda 
requires discussion, that Board member may remove the item from the consent 
agenda merely by requesting the same. 
 

D. All items to be included in the agenda must be submitted in writing 
no later than ten (10) days prior to the Board meeting to the Secretary of the Board, 
who shall be responsible for preparation and distribution of the Agenda, except as 
otherwise allowed by Article II, Section 5 of these Bylaws. 
 
13. Rules of Procedure.  Robert’s Rules of Order, latest revised edition, shall govern 

all meetings of the Board, except where such rules of order are superseded by these Bylaws, 
Board Policies, or applicable statutes or regulations.  
 
 
Article III:  Committees of the Board 

 
1. Standing Committees of the Board.  In addition to an Executive and 

Governance Committee, the Board will have standing committees to consider matters and 
address issues in the following areas, including but not limited to:  Research, Academic 
Affairs, Student Affairs, Finance and Administration, Compliance and Audit, Athletics, 
Infrastructure, Strategic Planning, Government Affairs, and Institutional Advancement.    
Through the Committees, Board members explore critical governance issues and 
communicate with University administration and others who share in the governance of 
the University.  Detailed committee charters are set forth in Board Policies. 

 
No Committee may act on behalf of the Board on matters requiring Board action, 

except for the Executive and Governance Committee in emergency situations as noted in 
the Executive and Governance Committee Charter.  All Committees shall refer such 
matters to the Board for appropriate action in a regular or special meeting.   

 
Following Board elections, as outlined in Article I, Section 3, the Chair of the Board 

shall make Committee appointments, including an appointment of a chairperson to each 
of the Committees. Each Committee shall consist of at least three (3) members, including 
the Committee chairperson and a member of the Executive Committee. The student 
Regent shall serve on the Student Affairs and Student Life Committee, and may serve on 
any other committee, as appropriate. The President shall appoint ex officio members from 
among the officers of the University who, in consultation with the Committee chairs, shall 
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be responsible for development of Committee agendas and for making recommendations 
to the Board. 
 

2. Ad Hoc Committees of the Board. Ad hoc committees may be established by 
the Chair, from time to time, as he or she may deem necessary or advisable to handle 
specific tasks or objectives in fulfillment of duties and responsibilities of the Board. 
However, such ad hoc committees shall refer all matters for action to the full Board, unless 
such authority has been expressly delegated to the ad hoc committee.   

 
 
Article IV:  Officers of the University 
 

1. University President.  The University President shall be appointed by the 
Board (excluding the student Regent) and shall serve at the pleasure of the Board.  The 
University President shall be the chief executive officer of the University and shall be 
responsible directly to the Board for the management and conduct of all the affairs of the 
University except those which have been reserved by the Board or which by law, these 
Bylaws, or other policies or orders of the Board are the specific responsibility of other 
persons or bodies.  The University President is authorized to attend all regular and special 
meetings of the Board and its Committees, unless requested otherwise in specific instances 
by the Board or Committee, and is authorized to bring matters before the Board or any of 
its Committees for discussion. 

 
2. Other Officers.  The University President is the delegated authority to 

appoint the University’s Provost and Executive Vice President, Vice Presidents, Deans, 
Chancellors, and other officers as may be necessary for assistance in efficiently carrying out 
the responsibilities of the chief executive officer of the University.  All such officers of the 
University shall be under the general supervision of and shall exercise such powers and 
duties as may be prescribed by the University President. 

 
 

Article V:  Faculty Senate, Staff, Student, Alumni, and Foundation Representatives 
 
1. The Chair of the Faculty Senate, the Chair of the Administrative Professional 

Advisory Council, the President of the Graduate and Professional Student Association, the 
President of the Associated Students of Washington State University for a particular 
campus (as determined by the Board Chair), the President of the Alumni Association, and 
the Chair of the WSU Foundation Board of Governors shall periodically report, as a 
representative of their respective organizations, to the Board of Regents at its public 
meetings.   

 
2. The President or Chair of each of these organizations may designate the Vice 

President or Vice Chair, or the University Vice President responsible for that area, to 
represent him or her at the meetings of the Board, but may not designate any other 
person. 

 
3. Participation is at the expense of the organizations of the aforementioned 

representatives and not an expense obligation of the Board. Appearance via 
videoconferencing or telephone is acceptable, rather than appearing in person. 
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4. Notice of public meetings shall be given to such representatives in the same 

manner as notice is given to members of the Board. 
 
5. Not less than five (5) days before any regular meeting, the Secretary of the 

Board shall transmit to each representative a final Agenda setting forth the matters that are 
to be considered at the meeting. 

 
6. Such representatives shall be entitled to speak during the public meeting 

through scheduled presentations to the Board as set forth in the Board of Regents meeting 
Agenda. The representatives shall not be entitled to vote on matters brought before the 
Board. 

 
7. Prior to any meeting at which a representative is scheduled to speak, the 

representative of each group shall submit a one-page (1-page) report to the Board to be 
included in the Agenda in accordance with the guidelines for submittal of Agenda material 
as outlined in Article II, Section 12, of these Bylaws. 

 
 
Article VI:  Exercise of Powers 
 

1. Suspension of the Bylaws.  Any provision of the Bylaws may be suspended in 
connection with the consideration of a matter before the Board by a majority vote of the 
members of the Board. 

 
2. Student Regent.  The student regent shall excuse himself or herself from 

participating in or voting on matters relating to the hiring, discipline, or tenure of faculty 
members and personnel per RCW 28B.30.100. 
 
 
Article VII:  Board of Regents Policies.  
 

1. Policies.  The Board may adopt Board Policies, not inconsistent with these 
Bylaws, for the governance of the University and the regulation of the business of the 
Board. Except as otherwise specified in a particular Board Policy, the Board may amend or 
repeal any Board Policy in whole or in part at any meeting of the Board.  
 
 
Article VIII:  Amendments 

 
1. Procedure.  These Bylaws may be amended at any regular or special meeting 

of the Board by the affirmative vote of a majority of the Regents, as defined in Article II, 
Section 6, of these Bylaws. 

 
 

Article IX:  Special Provisions Relating to Regents 
 
1. Compensation and Expenses.  No Regent shall receive a salary or 

compensation for services as a Regent.  Regents shall be reimbursed for actual expenses 
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incurred by reason of attendance at any meeting of the Board or in the performance of 
other official business of the University in accordance with RCW 43.03.050 and 43.03.060 
and any Board Policy addressing the same. 
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INFORMATION ITEM #1 
Faculty Manual Changes Approved by the  

President Under Delegated Authority (Bryan K. Slinker) 
 
 
Changes to the Faculty Manual 
The Faculty Senate recommended approval of the following changes to the Faculty 
Manual. 
   

• Section III.G. - Emeritus Faculty Appointment    
o A redline copy of the change as presented to the Faculty Senate is attached.  

• Section III.C.6.j - Family Leave and Tenure Clock  
o A redline copy of the change as presented to the Faculty Senate is attached.  

• Sections I.A - Faculty Structure and III.E Termination - Tracks and Appointments 
o A redline copy of the change as presented to the Faculty Senate is attached.  

• Sections IV.G. Patent Policy & IV.J. Trademarks 
o A redline copy of the change as presented to the Faculty Senate 

is attached.  The marked-up version reflects the dynamic nature 
of these guidelines and memorializes the locations where they 
can be obtained. In addition, clarifications are made to the 
distribution policies for unprotected varieties and biological 
materials. 
 

The recommendations were passed by the Faculty Senate on March 5, 2020 and March 
26, 2020 and approved by President Kirk Schulz under delegated authority on April 20, 
2020. 
 
 
 
 

 
 



 

III G. Emeritus Faculty Appointment 
1. Eligibility 

Emeritus rank is granted in recognition of service to Washington State University. 

To be eligible, faculty must be either age sixty or older with ten or more years of 
service at the University or have completed twenty-five (25) or more years of service 
to the University, AND have held an eligible non-tenurecareer or tenure track rank at 
Washington State University for a period of at least five (5) years prior to leaving the 
University. 

Upon retirement, the chair or director will inform Human Resource Services to assign 
the eligible retiring faculty members ranks to emeritus faculty rank. Human Resource 
Services will note this designation on the retirement Personnel Action Form (PAF), if 
the assignment has occurred by the time the form is initiated. 

2. Notification of Granting of Emeritus Rank 

A letter of recognition will be sent by the provost to each faculty retiree named to an 
emeritus rank. 

3. Privileges of Emeritus Rank 

The Emeritus rank shall entail continued campus courtesies including the options to 

1) use library and recreational facilities; 

2) receive publications sent to active faculty and members of the Alumni 
Association; 

3) participate in contract, grant, and other scholarly endeavors; 

4) negotiate with academic chairs or directors for office space, laboratory 
space, and computer (retain internet, e-mail, and other cloud services available 
to faculty at large) and facility access as available; 

5) participate in academic convocations, commencements and other academic 
endeavors; and 

6) request that their names be retained in the University catalog until their 
death. 



 

Emeritus Faculty may have other privileges accorded to the faculty that are defined elsewhere in 
the Faculty Manual or in other university, college, and/or unit documents (e.g. bylaws for 
individual colleges or graduate programs).  However, those privileges do not include voting 
privileges for tenure/promotion, hiring, or election of faculty senate representatives. Emeritus 
Faculty must adhere to The Ethics in Public Service Act (RCW 42.52). 

Emeritus faculty status is the last earned rank that will be accorded to eligible faculty 
upon their retirement. Emeritus faculty are encouraged to remain an important part of 
the University. Department chairs and unit directors are encouraged to assist emeritus 
faculty in maintaining a continuing relationship with the department, school, college, 
and University as is feasible and mutually acceptable. “The Ethics in Public Service 
Act (RCW 42.52) provides that state employees cannot use state resources for 
personal benefit or their state positions to obtain special privileges.” 

4. Management of space and other resources used by Emeritus Faculty 
 

As noted in section III.G.3.4), Emeritus faculty may negotiate with academic chairs or 
directors for the use of institutional resources. The appropriate chair/director shall be 
responsible for overseeing the activities of emeritus faculty granted access to 
institutional resources. The appropriate chair/director shall be responsible for 
executing all faculty/PI activities outlined in the appropriate sections of the BPPM and 
SPPM including, but not limited to, BPPM 50.20, Access to University Facilities, and 
relevant Chapters within SPPM Section 4, Laboratory Safety, including SPPM 4.12, 
and Section 5, Chemical Hazardous Materials Safety.  The chair/director will 
communicate and coordinate with the Emeritus Faculty member to ensure compliance 
with all relevant lab safety and health WSU policies and procedures and related 
federal, state, and local laws. 

Chairs and Directors will review emeritus faculty access to institutional resources and 
privileges at the beginning of each biennium or more frequently, as needed to make 
modifications based upon the mutual benefit to WSU and emeritus faculty. Renewal 
of access to institutional resources, such as space, is not guaranteed. 
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j) Tenure Clock Extensions 
The tenure period is negotiated at the time of hire, however under certain circumstances, an extension 
of the tenure period and/or the intensive (i.e., 3rd year) review may be granted under certain 
circumstances as described below. requested with approval of extensions at the discretion of the 
provost. Approved extensions are one year in duration for full time faculty with part time faculty 
receiving an extension commensurate with the appointment level. The tenure clock may be extended 
and/or the intensive review postponed for (i) extraordinary circumstances such as an unanticipated lack 
of available resources, serious illness or family emergency, (ii) birth, adoption or fostering (i.e., 12 
months of foster care) of a child, and/or (iii) elder or dependent care when the faculty member is a 
caregiver.  Requests for an extension for these reasons will be routinely granted by the provost, although 
normally, a maximum of two extensions will be permitted. 

Requests for an extension must be made prior to September 1st of the year of the scheduled tenure 
and/or intensive review and must be accompanied by supporting documentation. A tenure clock 
extension and/or intensive review postponement should be requested through the faculty member’s 
immediate supervisor, such as the chair or director, followed by the dean and campus VCAA 
(dependent on college and WSU campus), with final routing to the provost. The provost makes the final 
decision to grant or deny the requested tenure extension and/or intensive review postponement. 

The option to request an extension for the tenure candidacy period or postpone the intensive review 
will be available regardless of the number of weeks of leave taken by the faculty member. The request 
for an extension of the tenure probationary period is optional and at the discretion of the faculty 
member. 

1) Faculty members on the tenure track may request a one-time term extension for extraordinary 
circumstances, such as an unanticipated lack of available resources, serious illness, family 
emergency, and/or elder or dependent care when the faculty member is a caregiver. Requests 
for an extension should be in writing in the form of a memo signed by both the petitioning 
faculty member and Department Chair. All such requests will be granted at the discretion of the 
appropriate Dean with the approval of the Provost. Approved extensions will be one year in 
duration for full-time faculty with part-time faculty receiving an extension commensurate with 
appointment level.  
 

2) Full-time faculty members on the tenure track who become a parent of a child or multiples by 
birth, adoption, or fostering (i.e. 12 months of foster care, but not necessarily contiguous) will 
automatically be granted a one-year extension of the tenure clock when the faculty member is a 
caregiver.  For each subsequent child, a faculty member may request an additional extension for 
a maximum of two (2) separate extensions of the tenure period. When both parents are 
members of the faculty and share equally in care giving responsibilities, each parent will be 
granted a one-year extension. Extension periods cannot be combined (e.g., one child with a 
single three-year extension). 
 

Faculty may elect to opt out of the automatic extension of the tenure period granted for childbirth, 
adoption, or fostering. It is recommended that the faculty should notify the appropriate Dean, 
Director, or Department Chair of the birth, adoption, or fostering via memo preferably six months 
prior to the arrival of the child.  Faculty electing to take advantage of the one-year extension are also 
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required to take parental leave and apply for FMLA which is counted towards the one-year extension. 
The Dean should notify the Provost’s Office immediately so the proper records for the promotion case 
are maintained. 

An extension for the tenure candidacy period or postponement of the intensive review will be 
available regardless of the number of weeks of annual leave taken by the faculty member. The 
standards for tenure and promotion remain the same for faculty who have been granted a tenure clock 
extension and/or an intensive review deferral.  Even though a faculty member may be given a longer 
period of time in which to meet these standards, the faculty member should be held to the same 
performance standards as a faculty member who has not received an extension. However, when the 
Department Chair, Dean or Director requests materials for consideration of promotion and/or tenure 
by external reviewers, it should be made clear that the length of time between milestones should not 
be taken into consideration. 
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B.A. Faculty Structure 
The faculty and staff include all employees, except student and non-student temporary hourly 
employees, of Washington State University, regardless of their location, who have received 
official appointments. There are three classifications of employees: faculty, administrative and 
professional personnel, and civil service personnel.  Affiliated personnel who hold adjunct short-
term appointments with academic responsibilities (e.g. lecturer, adjunct and adjoint faculty, etc.) 
are considered nonvoting members of the faculty. Whenever questions arise about the 
classification of a faculty member, the final decision will be made by the provost in consultation 
with the administrative officers concerned.  

1. The Faculty 
The faculty includes academic faculty, extension faculty, library faculty, and 
short-term faculty.   Historically, additional faculty titles were used and faculty 
members with these titles retain their faculty status. The statutory duty of the 
faculty, which may not be delegated, is to recommend to the Board of Regents the 
candidates for suitable degrees and certificates.  

a) Definitions 
A faculty member’s APPOINTMENT (also known as “job profile” or 
“position”) is for internal use within the university.  . It outlines more or 
less broadly a faculty member’s position responsibilities.  . Therefore, it 
also provides a framework or set of guidelines by which a faculty member 
will be evaluated for annual review and promotion.   . (More specific 
criteria for annual review and promotion within a track and sub-track will 
be determined by the school or department, and college.) 

A faculty member’s appointment consists of the category (academic, 
library, extension), track (and sub-track for career track academic or 
extension facultytenure, career, or short-term), status (e.g., tenured, 
visiting, or adjunct), and rank of the faculty member, and the unit in which 
the faculty member is assigned. In the case of career track and extension 
faculty, a faculty member’s appointment will also include an internal sub-
track designation. Sub-track designations are intended for internal use - 
i.e. at the program, department, college, and/or university levels.  .  

A faculty member’s “working title” (also known as a “business title”) is 
how a faculty member’s position at WSU is communicated externally – 
e.g. on WSU web pages, program documents, letterhead, email signatures, 
etc.  . For the purposes of external communication and identification, each 
college must determine appropriate working titles for faculty by choosing 
from the options described under each track and sub-track.  .  

(1) Faculty Categories 
All faculty categories defined below are afforded equal rights and 
privileges. The various faculty categories, which are not mutually 
exclusive, are defined as follows: 



 

(a) Academic Faculty 
The academic faculty consists of ranked faculty assigned to 
degree-granting units or the Honors College.  .  
(b) Extension Faculty 
The extension faculty consists of ranked faculty assigned to 
Extension, Continuing Education or Public Service.  
(c) Library Faculty 
The library faculty consists of ranked faculty assigned to 
Libraries. 

(2) Faculty Tracks 
The faculty tracks include the tenure track (Section I.B.1.b) the 
career track (Section I.B.1.c) and the short-term track (Section 
I.B.1.d). 

Faculty in all tracks must always be assessed in accordance with 
their assignment (e.g., expectations relative to research/scholarship 
and/or creative activity must be concordant with the percentage of 
the faculty member’s appointment assigned to these areas.) 
 

(3) Faculty Ranks 
The ranks for academic and extension faculty in the tenure and 
career tracks include Assistant Professor, Associate Professor, and 
Professor.  . Additionally, the rank of Regents Professor is 
included as the highest possible rank for faculty in the tenure track.  
. The ranks for library faculty include Librarian 2, Librarian 3, and 
Librarian 4.  . Librarian 4 is the highest rank.  .  

b) Tenure- Track Faculty 
(1) Pre-tenure and Tenure Contracts 
Tenure- track faculty may hold pre-tenure or tenured contracts. 

Pre-tenure contract.  . The faculty member is on probation during 
the time prior to consideration for tenure. At a time specified in the 
offer letter, the University will decide whether or not to grant 
tenure. 

Tenure contract.  . Upon attaining tenured status, the faculty 
member shall continuously hold appointment with WSU until 
retirement, resignation, or termination pursuant to the terms of 
the Faculty Manual Section III.E. 

(2) Academic Faculty 
Academic faculty have significant responsibilities in the following 
areas:  (1)  research/scholarship and/or creative activity, (2) 



 

teaching, and (3) academic service.  . In some units, tenure-track 
“academic faculty” may also play a significant role in the 
important missions of clinical service/practice and/or community 
outreach (e.g. extension.)  Importantly, a faculty member in the 
tenure track is expected to establish and maintain a record of 
productivity and achievement in research, scholarship, or creative 
activity.  . Faculty in this track are also expected to meet the 
expectations of their college and department regarding the quantity 
and quality of their teaching, academic service, and (if applicable) 
clinical service/practice.  .  
 
Appointments are as Positions are pre-tenured or tenured with the 
rank of Assistant Professor, Associate Professor, or Professor; 
tenured or pre-tenure.  . A tenure- track faculty member’s working 
title is similarly Assistant Professor, Associate Professor, or 
Professor.  . Colleges may opt to further externally identify tenure- 
track faculty externally as tenured, tenure track, “accepting 
graduate students”, “research active”, etc. 
 
A terminal degree is normally required.  . Alternative credentials 
will be approved in consultation with unit faculty, by the 
administrative head and / (if appropriate), and ultimately by the 
provost or chancellor.  . A faculty member hired as an Assistant 
Professor who arrives without having completed their terminal 
degree will normallymay be given a maximum of one year to 
finish their degree and a position with a Lecturer title until they 
finish their degree. 

(3) Library Faculty 
Library faculty have primary responsibilities centered on library 
services for the university community, research, scholarship, and 
service. 
 
Positions are pre-tenured or tenured with the rank of Librarian 2, 
Librarian 3, or Librarian 4. 
 
A terminal degree is normally required.  Alternative credentials 
will be approved in consultation with unit faculty, by the 
administrative head and chancellor (if appropriate), and ultimately 
by the provost or chancellor.  A faculty member hired as a 
Librarian 2 who arrives without having completed their terminal 
degree will normallymay be given a maximum of one year to 
finish their degree and a position with a Lecturer title until they 
finish their degree. 



 

(4) Extension Faculty 
Extension faculty are responsible for extending the research and 
knowledge bases of Washington State University to communities 
of place and practice across the state.  Extension faculty in the 
tenure track are expected to establish and maintain a record of 
productivity and achievement in research, scholarship, or creative 
activity.  Depending on their appointment, extension faculty may 
also be involved in significant teaching and/or student advising. 
 
Appointments are as Assistant Professor, Associate Professor, or 
Professor; tenured or pre-tenure.  . A tenure- track faculty 
member’s working title is similarly Assistant Professor, Associate 
Professor, or Professor.  . Colleges may opt to further identify 
tenure- track extension faculty externally based on their specific 
extension roles.Positions are pre-tenured or tenured with the rank 
of Assistant Professor, Associate Professor, or Professor. 
 
A terminal degree is normally required.  Alternative credentials 
will be approved in consultation with unit faculty, by the 
administrative head, and by the provost or chancellor.  A faculty 
member hired as an Assistant Professor who arrives without 
having completed their terminal degree will normally be given a 
maximum of one year to finish their degree and a position with a 
Lecturer title until they finish their degree. Extension faculty must 
hold an appropriate terminal or professional degree and/or 
demonstrate relevant experience and success in their field that is 
recognized by their discipline and/or college as appropriate for the 
position.   Credentials and/or appropriate experience will be 
approved in consultation with unit faculty, by the administrative 
head and chancellor (if appropriate), and ultimately by the provost.  
.  
 

c) Career- Track Faculty 
(1) Contracts (Continuous, Fixed Term, Contingent) for Career Track 
Faculty 
 
Non-tenure cCareer- track faculty appointments may be divided 
into three categories:  (a)  Fixed one (1) to five (5) year term 
appointments with specific end dates determined by the nature of 
the assigned task, funds, or contracts; (b)  contingency 
appointments, with end dates, in which continued employment is 
determined by contingencies (indefinite term); and (c)  continuous 
appointments. 



 

 
Career- track faculty may hold continuous, one (1) to five (5) year 
fixed term (with or without a rolling horizon), or contingent 
contracts. Career-track faculty may be reappointed upon 
satisfactory evaluation as measured by annual performance review 
with the possibility for fixed term contracts to be converted into 
rolling horizon contracts of up to five (5) years or continuous 
contracts, based on college/department needs.  A; a one-year 
terminal appointment may be given prior to completion of a longer 
term if the annual review is below satisfactory.  .  

(a) Fixed Term Appointment Definition 
A faculty member with a fixed- term contract holds an 
appointment that ends on a specific date.  Reappointment is 
dependent upon mutual agreement, needs of the unit, 
college, or university,  renewal of funding or contracts, 
extension of the assigned tasks, and positive action taken to 
reappoint the incumbent.  The offer of such a position 
implies no obligation on the part of the University to 
continue employment beyond the termination date of the 
temporary fixed term appointment; such decisions lie solely 
within the University’s discretion. 

Types of fixed term appointments are contracts for a 
specified period, teaching positions to cover unexpected 
enrollments in courses, visiting faculty appointments, 
grant-funded positions, summer appointments, adjunct and 
non-service appointments, appointments to teach courses 
offered through Extended University Services, exchange 
faculty appointments, appointments of persons who have 
not attained permanent visas or citizenship, research 
associate positions, internships, and positions occurring 
because of permanent employees' leaves or separations. 

(b) Contingency Appointment Definition 
For a faculty member with a contingent appointment, in 
addition to termination dates, hiring actions for contingency 
appointments include a statement that continuing 
employment is contingent upon specific qualifications. If 
the contingency specifies a date by which some action must 
be complete and if the specifications are not met, the 
University has no obligation to the employee beyond the 
contingency date. Employees hired on one- to three-year 
contracts are in this category, as are employees holding 



 

temporary visas who will become eligible for permanent 
positions upon requisite changes in immigration status.  

(c) Continuous Appointment Definition 
A faculty member with a continuous appointment holds an 
appointment with no contractual end date.  Continuous 
appointment faculty may be terminated with or without 
cause. . Continuous appointment contracts may be 
terminated in accordance with Washington state and federal 
contract law and notification requirements based on length 
of employment (as defined in Section III.E). 

 

(d) Hiring Policies and Procedures 
Information regarding recruitment, including special 
circumstances for grant employees, periodic advertisement 
to establish temporary applicant pools, and details 
regarding adjunct and visiting appointments may be found 
in the BPPM 60.11 and/or the Faculty Recruitment Toolkit 
found on the Human Resource Services website 
(hrs.wsu.edu). Office for Equal Opportunity Recruitment 
Manual. 

(2) Sub-tracks for Academic or Extension Faculty 
The responsibilities for career track academic or extension faculty 
should fall into one of the following designations (sub-tracks):  
Clinical, Scholarly, Research, or Teaching. 
 
Career- track appointments must should include a specified sub-
track title designation in the appointment/job profile (e.g.., 
Clinical, Research, Scholarly, Teaching or Extension sub-
trackclinical assistant professor, research associate professor, or 
teaching professor).  . See the options under each sub-track for 
how these sub-track designations may be communicated externally 
via a faculty member’s working title (see also above Faculty 
Structure – Definitions, Faculty Manual Section I.A.1.a). All sub-
tracks and working titles should be listed in the college’s tenure 
and promotion guidelines. 
 
All career- track appointments should align with current 
Washington Administrative Code Regulations (WAC 250-61-100). 
 
Appropriate department-specific working titles for each of the 
appointments within the career track do not have to include the 
track or sub-track designation and may be determined by each 

https://hrs.wsu.edu/managers/recruitment-toolkit/faculty-recruitment-toolkit/


 

college.  For example, colleges may elect that working titles be 
listed simply as assistant professor, associate professor, or 
professor, with no mention of tenure track versus career track, or 
sub-track.  All working titles should be listed in the college’s 
tenure and promotion guidelines. 

 

(a) Clinical Sub-track 
Clinical faculty are those whose primary responsibilities 
are clinical practice and/or the supervision and clinic-based 
instruction of professional students, interns, residents, 
and/or fellows.  . Many, but not all, will have significant 
expectations in one or more of the following areas:  (a) 
research, scholarship, or creative activity, (b) teaching, (c) 
outreach, (d) educational leadership, (e) administration, or 
(f) academic service.  . For example, these faculty may also 
play a role in the pre-clinical/pre-clerkship phases of the 
professional curriculum and/or perform clinical research.  . 
Promotion in this sub-track is based on significant 
achievement and/or a national/international recognition for 
excellence in clinical practice, teaching, educational 
leadership, and/or scholarship.  
 
For working titles and external communication, colleges 
may choose from 3 options: (1) simply as assistant 
professor, associate professor, or professor, with no 
mention of tenure track versus career track, or sub-track; 
(2) as assistant professor, associate professor, or professor 
followed in parentheses by either the designation Career 
Track or  'CT', with no mention of sub-track – e.g. 
Associate Professor (Career Track); or (3) as Appointments 
are as Clinical Assistant Professor, Clinical Associate 
Professor, or Clinical Professor. 
 

(b) Research Sub-track 
Faculty in the research sub-track are in non-tenure track 
research appointments who predominantly conduct 
research, scholarship, or creative activity and who may 
serve as principal or co-principal investigators on grants or 
contracts administered by the university.  . Typically, the 
institution has made a commitment of office and research 
space.  Start-up funds and salary may be provided.  . 
However, departments and colleges may expect these 



 

faculty members to provide all or significant portions of 
their own salary through extramural funding.  The terms for 
start-up, space, and salary will generally be negotiated 
during the hiring process, although those terms can be 
renegotiated by the institution or the faculty member.  . In 
general, these faculty will have no significant teaching or 
service expectations unless those responsibilities are 
negotiated and commensurate funding support is provided.  
. Promotion in this sub-track is typically based on 
traditional measures of research or scholarship, i.e., 
publication, extramural funding, and national or 
international reputation. 
 

• For working titles and external communication of 
faculty in the research sub-track, colleges may 
choose from 3 options: (1) simply as assistant 
professor, associate professor, or professor, with no 
mention of tenure track versus career track, or sub-
track; (2) as assistant professor, associate professor, 
or professor followed in parentheses by either the 
designation Career Track or  'CT', with no mention 
of sub-track – e.g. Associate Professor (Career 
Track); or (3) Appointments are as as Research 
Assistant Professor, Research Associate Professor, 
or Research Professor. 

(c) Scholar Sub-track 
Faculty in the scholar sub-track are those who have 
significant responsibilities in at least two of the following 
areas:  (a) teaching, (b) student advising, (c) research or 
scholarship, (d) creative activity, (e) outreach, (f) practice, 
(g) educational leadership, (h) administration, or (i) 
academic service.  Most faculty in this sub-track will have 
a significant teaching or student advising responsibility.  . 
However, carrying a large teaching or advising load and 
receiving good student ratings is not sufficient for 
promotion in this sub-track.  Applicants for promotion are 
expected to demonstrate a scholarly approach to teaching, 
evidence of teaching effectiveness, and achievement or 
recognition in one or more of the additional areas (e.g., 
research/scholarship, educational leadership, outreach, 
etc.). 
 



 

For working titles and external communication, colleges 
may choose from 2 options: (1) simply as assistant 
professor, associate professor, or professor, with no 
mention of tenure track versus career track, or sub--track; 
or (2) as assistant professor, associate professor, or 
professor followed in parentheses by either the designation 
Career Track or  'CT', with no mention of sub-track – e.g. 
Associate Professor (Career Track).Appointments are as 
Scholarly Assistant Professor, Scholarly Associate 
Professor, or Scholarly Professor. The scholar sub-track 
designation is intended only for internal use  (i.e. at the 
program, department, college, and/or university levels) and 
ordinarily should not be employed on program, department, 
college and/or university websites or documents.  .  

(d) Teaching Sub-track 
Faculty in the teaching sub-track are those whose primary 
responsibility is teaching or student advising and with little 
or no additional expectations in research, scholarship, 
creative activity, leadership, or academic service.  Faculty 
with a teaching appointment will often have large teaching 
commitments according to their assignment and contract.  . 
In some colleges, teaching may involve teaching in a 
clinical setting.  Promotion criteria will be determined by 
the department and college but should include evidence of 
teaching effectiveness and innovation. 
 
For working titles and external communication, colleges 
may choose from 2 options: (1) simply as assistant 
professor, associate professor, or professor, with no 
mention of tenure track versus career track, or sub-track; or 
(2) as assistant professor, associate professor, or professor 
followed in parentheses by either the designation Career 
Track or  'CT', with no mention of sub-track – e.g. 
Associate Professor (Career Track).Appointments are as 
Teaching Assistant Professor, Teaching Associate 
Professor, or Teaching Professor. The teaching sub-track 
designation is intended only for internal use  (i.e. at the 
program, department, college, and/or university levels) and 
ordinarily should not be employed on program, department, 
college and/or university websites or documents.  .  



 

(3) Library Faculty 
Career- Track library faculty have primary responsibilities 
centered on library services for the university community, 
research, scholarship, and service.  The duties of career- track 
library faculty may be more specialized than those of tenure- track 
library faculty. 
 
Positions are as Librarian 2. 

(4) Extension Faculty 
Career- Track extension faculty are responsible for extending the 
research and knowledge bases of Washington State University to 
communities of place and practice across the state.  As part of their 
outreach and engagement activities, extension faculty may do 
considerable teaching, most often in off-campus and/or informal 
settings.  However, some extension faculty will teach credit 
courses. 
 
For working titles and external communication, colleges may 
choose from 2 options: (1) simply as assistant professor, associate 
professor, or professor, with no mention of tenure track versus 
career track, or sub-track; or (2) as assistant professor, associate 
professor, or professor followed in parentheses by either the 
designation Career Track or  'CT', with no mention of sub-track – 
e.g. Associate Professor (Career Track).Appointments are as career 
track faculty with designated sub-track as Clinical, Research, 
Scholarly, or Teaching and with the rank of Assistant Professor, 
Associate Professor, or Professor. Colleges may opt to further 
identify career- track extension faculty externally based on their 
specific extension roles. 
 

d) Short-term Faculty 
Short-term faculty may hold one-semester to three (3) year fixed term or 
contingent contracts (defined in I.B.1.c.(1)).  The equivalent of a master’s 
degree or higher is normally required.  Alternative credentials will be 
approved in consultation with unit faculty, by the administrative head and 
chancellor (if appropriate), and ultimately by the provost or chancellor.  
The responsibilities and appointments for short-term faculty fall into one 
of the following designations: 

(1) Lecturer 
A Lecturer position is considered non-permanent or part time and 
is typically a short-term teaching contract.  . A lecturer’s primary 
responsibility is teaching, . including In some colleges, a lecturer’s 



 

teaching may be or involve teaching in a clinical setting.  . These 
appointments can be renewed indefinitely at the discretion of the 
University. After 3 consecutive years, a lecturer with an academic 
year appointment of > 0.4 FTE should ordinarily be moved into a 
career- track appointment presuming the faculty member meets the 
hiring unit’s publicly-established minimum requirements for such 
a track. 

The Lecturer title is alsomay also be used for faculty hired as 
assistant professors who arrive without having completed their 
terminal degree requirements.  Such faculty members are expected 
to complete the terminal degree during the first year of 
appointment or be given a terminal appointment for the second 
year. 

 

(2) Visiting Faculty 
Visiting faculty are fixed-term appointees who are faculty 
members or professionals from another institution for purposes of 
teaching, collaboration, or research.  They are normally expected 
to return to their own institutions at the expiration of the 
appointment and are appointed as visiting faculty.  Whenever a 
department plans to employ or host a foreign professor, researcher, 
or scholar, it is important to contact the Office of International 
Programs regarding arrangements for the appropriate immigration 
status. Refer to the HRS website for appropriate titles and hiring 
guidelines. 

(3) Adjunct Faculty 
Adjunct faculty are faculty who may hold positions with 
employers other than WSU and are appointed temporarily to WSU 
faculties.  . Adjunct faculty provide various types of service or 
teaching within individual colleges according to established 
criteria and may serve on graduate committees as graduate faculty 
as indicated by graduate program bylaws.  They are appointed as 
adjunct faculty.  . After 3 consecutive years, an adjunct faculty 
member with a WSU academic year appointment of > 0.4 FTE 
should ordinarily be moved into a career- track appointment, 
presuming the faculty member meets the hiring unit’s publicly-
established minimum requirements for such a track. 

(4) Adjoint Faculty 
Adjoint faculty are faculty who may hold positions with employers 
other than WSU and are appointed temporarily to WSU faculties.  . 



 

Adjoint faculty provide various types of research, scholarship, or 
creative activity within individual colleges according to established 
criteria and may serve on and co-chair graduate committees as 
graduate faculty as indicated by graduate program bylaws.  They 
are appointed as adjoint faculty. After 3 consecutive years, an 
adjoint faculty member with a WSU academic year appointment of 
> 0.4 FTE should be reviewed biennially by the chair, dean, and 
departmental faculty for potential transfer into a career- track 
appointment, presuming the faculty member meets the hiring unit’s 
publicly-established minimum requirements for such a track. 

(5)  Affiliate Faculty 
Affiliate faculty are comparable to an adjunct appointment except 
that the person is already a WSU employee (faculty or 
administrative professional) and has been invited to serve in a 
faculty role in a program other than the one paying their salary.  
They are appointed as affiliate faculty. 

(6) Research Associate 
Research associates are faculty in short-term appointments who 
support the research being conducted at the University.  Positions 
may also include research, scholarship, creative activity, teaching, 
administration, outreach, or service. After 3 consecutive years, a 
research associate with a WSU academic year appointment of > 
0.4 FTE should be reviewed biennially by the chair, dean, and 
departmental faculty for potential transfer into a career track.    .  
 

(7) Postdoctoral Research Associate/Fellow 
Postdoctoral research associates are persons who have received a 
doctoral degree (or equivalent) and are engaged in a temporary and 
defined period of mentored advanced training to enhance the 
professional skills and research independence needed to pursue his 
or her chosen career pathearned a doctorate and are employed 
temporarily to support research.  Most research post-docs are 
funded using extramural funds. Postdoctoral research associates 
should receive active and ongoing mentoring from one or more 
designated advisors throughout their post-doctoral period. 
 
(8) Postdoctoral Teaching Associate/Fellow 
Postdoctoral teaching associates are persons who have received a 
doctoral degree (or equivalent) and are engaged in a temporary and 
defined period of mentored training related to teaching and 
pedagogy to allow them to prepare for a career devoted primarily 
to teaching or a career in which teaching will be a primary 



 

responsibility. A teaching postdoctoral associate will be appointed 
for a two-year term with the possibility of one two-year renewal. 
Postdoctoral teaching associates should receive active and ongoing 
mentoring from one or more designated advisors throughout their 
post-doctoral period. 
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Section III.E. Termination of Employment 

E. Termination Of Employment 
 

A faculty member’s employment at the University may be terminated in any of the following ways: 

1. Non-reappointment 
 

Terminal Appointments (Fixed Term) and Contingent (Indefinite Term) Appointments.   

For a faculty member with an appointment carrying a terminal date, the appointment ends on the 
specified terminal date, unless positive action is taken to reappoint that faculty member.  It is 
recommended that the faculty member’s administrative head send out a courtesy notice of non-
reappointment. If a contract will not be renewed, it is strongly recommended that the faculty 
member’s administrative head communicate directly with the faculty member as early as possible 
and provide written notification of non-reappointment. 

Continuous Appointments. 

For a faculty member with an appointment with no contractual end date, employment may be 
terminated at any time consistent with their employment contracts and this section, with or 
without cause. A non-reappointed faculty member will be advised in writing by the administrative 
head as soon as it has been decided that the appointment is not to be renewed. This decision shall 
be made by the administrative head with the approval of the appropriate appointing authority. 
consistent with their contract in accordance with Washington state and federal contract law and 
this section, including the notification requirements described below.  Reasons that a contract 
may be discontinued include but are not limited to budgetary constraints, changes in enrollment, 
organizational restructuring, and the failure to meet performance expectations.  A faculty member 
whose contract that will not be continued will be advised in writing by the administrative head 
and/or supervisorappointing authority (i.e. Dean or Chancellor) as soon as possible after it has 
been decided that the appointment is not to be renewed.  This notification will be given to the 
faculty member in accordance with the following: 

Type of Appointment Year of Employment Minimum Advance 
Notice in Calendar 
Months 

Annual (twelve-month) 1 3 
Annual (twelve-month) 2 6 
Annual (twelve-month) 3 or more 12 
Academic (nine-month) 1 3* 
Academic (nine-month) 2 6* 
Academic (nine-month) 3 or more 9* 

*Excluding three summer months 

These notice provisions shall not apply in situations involving extraordinary circumstances, such 
as financial exigencies or elimination of function. 



 



Faculty Affairs Committee: February, 2020 
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GOALS 

• Define the terms appointment and “working title” and clarify how those terms were intended to be used. 

• More clearly define the options that colleges have in choosing how they will communicate faculty working 
titles externally – including the use of track and sub-track information. 

• Address (as fairly and clearly as we can) faculty concerns regarding the teaching and scholar sub-tracks – 
including the expressed concern that a teaching designation in a title might be viewed unfavorably.   

• Provide a means by which the unique expertise and roles of extension faculty might be communicated 
externally.  The goal here is to create a space for further exploration and decision making. 

• In the name of fairness and protection for contingent faculty in short term appointments, designate a 
minimum FTE (> 0.4) and time frame (3 consecutive years) above and after which such faculty should be 
moved into career track appointments. 

• Using the current NSF language, more clearly and thoroughly define the appointment of postdoctoral 
fellow/associate.  (Further discussion and work are needed to decide whether post-docs should remain in the 
short-term faculty category, or be moved to a newly created category that might more accurately reflects 
their transitional and less independent “pre-faculty” role.) 

• Communicate to all our full recognition that this remains a work in progress – and that further revisions may 
be proposed in the near and/or distant future as experience is gained and circumstances change. 
 

• ADDITIONAL GOALS 

 Clarify the degree expectations and means for approving alterative credentials for extension faculty. 

 Revise the provocative language regarding termination of continuous contract career track faculty.  
Although the previous version is correct and in accordance with contract law, the wording has been 
a “trigger” as it sounds harsh and arbitrary. 

 Incorporate input from WSU HRS regarding contracts, current university procedures, outdated 
terminology & web site info, etc. 

 

 

SUMMARY OF PROPOSED REVISIONS: 

1. Colleges may opt to use faculty working titles that include or exclude track information – i.e. tenure or 
career track.  EXAMPLE: (a) Associate Professor, Career Track; (b) Associate Professor, Tenure Track, OR (c) 
Associate Professor (with no track indicated) 

2. The sub-track information for the teaching and scholar subtracks should not be included in a career track 
faculty member’s working title. 

3. College may opt to include subtrack information in the working titles of career track faculty in the research 
and clinical subtracks.  (The clinical and research sub-tracks have generated little apparent controversy.) 
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4. Colleges may opt to further identify extension faculty based on their specific extension roles. 

5. After 3 consecutive years at > 0.4 FTE, short term faculty with lecturer, adjunct, and adjoint appointments 
should be moved into the career track. 

6. The NSF definition for postdoctoral fellow/associate is adopted to better describe the appointment at WSU. 
 
ADDITIONAL CHANGES 

7. As requested, post-doctoral TEACHING fellow/associate is added as a new category.  The expectation for 
active, ongoing mentoring was added for both categories of post-doctoral associates, and some time length 
protection is added for post-doctoral teaching fellows.   

8. The language regarding termination of continuous contracts is revised in Section I.A (Faculty Structure) and 
Section III.E (Termination).  Section I.A now refers to the the notification requirement that was previously 
stated only in Section III.E 

9. The language regarding degree requirements for extension faculty is revised to fit more appropriately with 
the appointments as they really work. 

10. Language is added recognizing the teaching activities and responsibilities of many extension faculty. 

11. In recognition that “rolling horizon” contracts are no longer being used and have been replaced with the 
option for multi-year or continuous contracts, the text has been revised accordingly. The text referring to 
“rolling contracts” has been deleted. 

12. At the request of WSU HRS, a statement has been returned to Section I.A.d.1 (Short-term faculty) clarifying 
that the appointment of LECTURER can also be used temporarily for new hires who arrive at WSU still 
needing to complete degree requirements. 

13. Clarify that written notification to terminate a continuous contract must be signed by the appointing 
authority (i.e. the dean or chancellor). 

 



Faculty Manual 
Section IV.G. Patent Policy 

8. Division of Patent Royalties  
a) All monetary proceeds from the commercialization of University-owned inventions are the 
property of the University or its assignee. The University or its designee will collect and distribute 
royalties, fees, equity interests, or dividends to inventors and the University in accordance with the 
procedures established by the University.  

(1) The University or its designee will deduct the costs of obtaining and maintaining legal 
protection, for each invention, to arrive at “adjusted income” unless other arrangements, 
agreed to by all parties that share in the income, are made by the relevant campuses, research 
unit or program in advance of the expense and agreed to with the OC. Such arrangements may 
include contracted marketing, licensing and business development. In such cases, any agreed 
upon expenses will be deducted to arrive at adjusted income.  

(2) The Office of Commercialization will deduct twenty percent (20%) from adjusted income and 
the remainder will be “net income.” This deduction is directed toward covering the expenses 
(excluding direct patent expenses) for administering the OC and provides initial funds for patent 
prosecution for other inventions without obvious commercial partners.  

(3) Net income will be distributed according to the following schedule.  

  

Cumulative Net Income  Inventor/Contributor  University  

$1-$10,000  100%    

Above $10,000  50%  50%  

  

University’s portion of the share will be distributed as follows:  

30% to the University  

Section IV: University Policies Affecting Faculty | IV G. Patent Policy | 9. Public Released Agricultural Research Center Plant Varieties  
 

  
20% to the college and department (or relevant campuses, research unit, or Program 
when appropriate) to be equally split between the two  

See WSU Executive Policy 38 for more detail. 

(4) With consideration to other University priorities and policies, the University or its designee will 
distribute  one-third of its share to the Office of the Vice President for Research to be invested 
in further research and technology efforts for the University, one-third of its share to be 
managed and maintained by the OC as an “enforcement fund” to be used for legal claims 
against University intellectual property, and the remaining one-third of its share to be used by 
the OC towards a “commercialization fund” to be reinvested in commercialization activities and 
projects.  



(5) The OC enforcement fund allocation will be deducted only when necessary to maintain a  
$150,000 balance for all inventions under this section; the distribution to the OC Enforcement 
Fund will cease while the Fund maintains a $150,000 balance and the University share will then 
be distributed equally to the vice president for Research and the OC Commercialization Fund. 
Any enforcement expenses incurred above $150,000 would be shared by all parties that share 
in the income, in the proportion of their share of income, for that specific invention and will be 
deducted as legal expense in step IV.G.8.a.1.  Any net proceeds, after expenses, earned as a 
result of enforcement will be used to first replenish the enforcement fund.  Any net proceeds 
remaining after replenishing the Enforcement Fund will be added to adjusted income.  

An advisory body comprising a representative from each of the inventor/creator/breeder 
groups contributing to the OC enforcement fund and other appropriate faculty and 
administrators will make recommendations on the use of the OC enforcement fund to the 
president via the Office of Commercialization. The president may then make recommendations 
to the Board of Regents who have the final authority to initiate a legal action on behalf of WSU.  

b) In the event of multiple inventors, the inventors will agree among themselves as to the 
distribution of the income accruing to the inventors; distribution of the inventors’ share shall be made 
only upon receipt of a signed agreement among the inventors.  

c) The University or its designee may negotiate, but shall not be obligated to negotiate, for equity 
interests in lieu of or in addition to royalty and/or monetary consideration as a part of an agreement 
relating to inventions or Copyrighted Works. Any equity interests acquired pursuant to this section shall 
be held and managed by the Washington State University’s designee. Neither the Washington State 
University nor its designee acts as a fiduciary for any person concerning equity nor other consideration 
received under the terms of this regulation. Upon liquidation, the proceeds from the equity interests 
held by the University designee will be distributed according to the schedule in section IV.G.8.a.  

d) Distribution of any research fees and royalties generated from unpatented biological materials, 
materials transferred through material transfer agreements, testing agreements, research tools licenses 
and other similar agreements as well as distribution of income from patentable biological materials will 
follow the schedule used in section IV.G.8. 

 

9. Public Released Agricultural Research Centerof Plant Varieties PublicallyPublicly Released  Through 
the CAHNRS Office of Research 

a) The research and development, patent or plant variety protection, and public release of plant 
varieties requires the cooperation of the plant breeder(s), funding agency (USDA), Variety Release 
Committees, WSU Agricultural Research CenterCAHNRS Office of Research (ARCCOR), Washington State 
Crop Improvement Association (WSCIA) or similar commodity groups, and the OC. The distribution of 
research fees and royalties will follow schedules in sections 9.b) and 9.c) below.   

b) Varieties protected by PVP (seed propagated crops and potato) 

(1) In the case of contracted marketing, licensing and business development, all monies 
remaining after contractor expense will be distributed to WSU.  

(2) The University or its designee will then deduct the costs of obtaining and maintaining legal 
protection, for each plant variety to arrive at “adjusted income”.  



(3) Ten percent (10%) of the adjusted income capped at twenty thousand ($20,000) per fiscal 
year per seed propagatedPVP-protected variety, will be retained by the OC as an “enforcement 
fund for all Seed PropagatedPVP-protected Crops” to be used for legal claims against University 
intellectual property related to seed propagatedPVP-protected crops to arrive at “net income”. 
The OC Enforcement Fund allocation will be deducted only when necessary to maintain a one 
hundred fifty thousand ($150,000) balance for all seed propagatedPVP-protected crops; ten 
percent (10%) of the adjusted income distribution to the OC Enforcement Fund will cease while 
the Fund maintains a one hundred fifty thousand ($150,000) balance and the adjusted income 
will then be equal to the net income. Any enforcement expenses incurred above one hundred 
fifty thousand ($150,000) would be shared by all parties that share in the income, in the 
proportion of their share of income, for that specific seed propagatedPVP-protected variety. Any 
net proceeds, after expenses, earned as a result of enforcement will be used to first replenish 
the Enforcement Fund. Any net proceeds remaining after replenishing the Enforcement Fund 
will be added to adjusted income.  

An advisory body comprising a representative from each of the inventor/creator/breeder groups 
contributing to the OC Enforcement Fund and other appropriate faculty and administrators will 
make recommendations on the use of the OC Enforcement Fund to the president via the Office 
of Commercialization. The president may then make recommendations to the Board of Regents 
who have the final authority to initiate a legal action on behalf of WSU.  

(4) Seventy percent (70%) of the net income will be distributed to the Agricultural Research 
CenterCOR for enhancement of seed propagatedPVP-protected variety programs in consultation 
with the breeders that generated the income for this category.  

(5) The remaining thirty percent (30%) of the net income will be distributed  

10% to the OC  

10% to WSU-ARC COR  

10% to plant breeder(s)/contributor(s)  

c) Varieties protected by patents (vegetatively propagated crops other than potato)  

(1) In the case of contracted marketing, licensing and business development, all monies 
remaining after contractor expense will be distributed to WSU.  

(2) The University or its designee will then deduct the costs of obtaining and maintaining legal 
protection, for each plant variety to arrive at “adjusted income”.  

(3) Ten percent (10%) of the adjusted income, capped at twenty thousand ($20,000) per fiscal 
year per patented variety, will be retained by the OC as an “enforcement fund for all patented 
crops” to be used for legal claims against University intellectual property related to patented 
crops to arrive at “net income”. The OC enforcement fund allocation will be deducted only when 
necessary to maintain a one hundred fifty thousand ($150,000) balance for all patented crops; 
ten percent (10%) of the adjusted income distribution to the OC enforcement fund will cease 
while the fund maintains a one hundred fifty thousand ($150,000) balance and the adjusted 
income will then be equal to the net income. Any enforcement expenses incurred above one 
hundred fifty thousand ($150,000) would be shared by all parties that share in the income, in 



the proportion of their share of the income, for that specific patented variety. Any net proceeds, 
after expenses, earned as a result of enforcement will be used to first replenish the Enforcement 
Fund. Any net proceeds remaining after replenishing the Enforcement Fund will be added to 
adjusted income.  

An advisory body comprising a representative from each of the inventor/creator/breeder groups 
contributing to the OC enforcement fund and other appropriate faculty and administrators will 
make recommendations on the use of the OC enforcement fund to the president via the Office 
of Commercialization. The president may then make recommendations to the Board of Regents 
who have the final authority to initiate a legal action on behalf of WSU.  

(4) Fifty percent (50%) of the net income will be distributed to the Agricultural Research 
CenterCOR for enhancement of patented variety programs in consultation with the breeders 
that generated the income for this category,  

(5) The remaining fifty percent (50%) of the net income will be distributed as follows:  

10% to the OC  

10% to WSU-ARC COR  

30% for breeder(s)/contributor(s) 

d) Additional considerations 

(1) In the event of multiple breeders/contributors, for varieties protected by patents or PVP, the 
inventors will agree among themselves with guidance and approval from the CAHNRS Office of 
Research as to the distribution of the royalties accruing to the breeders/contributors.   

(2) General guidelines for distribution of (1) royalties from essentially derived varieties and (2) 
utilization of advanced lines or clones from one breeding group for further advancement by 
another breeding group, are available from the COR or OC. 

(3) In the event that multiple breeders/contributors cannot reach an agreement on distribution, 
the distribution will be resolved by the OC as described in section IV F (Intellectual Property) 
section of the Faculty Manual.  

(4) Varieties for seed propagated crops that are not PVP protected shall follow the same 
distribution as those that are PVP protected, as in 9b.  

(5) Varieties for vegetatively propagated crops (other than potato) that are not patent protected 
shall follow the same distribution as those that are patent protected, as in 9c.  

 

  



IV J. Trademarks  
University trademarks include the names, designs, logos, and colors for “Washington State University”, 
“WSU”, “Cougars”, “Go Cougs”, “Ask Dr. Universe”, and others. Permission of the University is 
required before use of these trademarks. Commercial use requires licensing and payment of royalties. 
Royalty income from licensing of University and athletic trademarks is administered by the Washington 
State University Foundation. The trademarks officer may be contacted at 
http://marketing.wsu.edu/staff/index.html 
 
From time to time other University trademarks are registered for software, plant varieties, or devices in 
conjunction with their patent or copyright protection. These trademarks may generate royalty through 
commercialization. Net royalty income received by the University or its designee shall be distributed 
according to the schedule used for Patents, IV.G.8, or for Plant Varieties, IV.G.9, as appropriate.  In the 
event a University trademark is registered and in use in commerce and any intellectual property in 
conjunction with a patent and/or plant variety protection has expired, any net royalty income received by 
the University or its designee attributed to the trademark shall be distributed according to the schedule 
used for Patents, IV.G.8, or for Plant Varieties, IV.G.9. as appropriate. 

http://marketing.wsu.edu/staff/index.html
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FUTURE ACTION ITEM #1 
Establish a Bachelor of Science in Viticulture and Enology  

(Bryan K. Slinker) 
 
 

TO ALL MEMBERS OF THE BOARD OF REGENTS 
 
SUBJECT:  Establish a Bachelor of Science in Viticulture and Enology 
 
PROPOSED:  That the Board of Regents Establish a Bachelor of Science in 

Viticulture and Enology and discontinue the major of Viticulture and 
Enology. 

 
SUBMITTED BY:  Bryan K. Slinker, Interim Provost and Executive Vice President 
 
SUPPORTING  
INFORMATION:  Viticulture and Enology (V&E) is currently offered as a major under 

the Bachelor of Science in Integrated Plant Sciences (IPS) degree.  
The College of Agriculture, Human and Natural Resource Sciences 
proposes to elevate the ISP major of Viticulture and Enology to the 
degree Bachelor of Science in Viticulture and Enology.  The program 
will be administered by the Tri Cities campus and the Viticulture of 
Enology major will be discontinued on the Pullman campus.  

 
The concept for a Bachelor of Science in Viticulture and Enology is 
supported by students, faculty, college administration, and industry 
stakeholders.  Currently, there are just under 1,000 wineries in 
Washington State (approx. 8,000 in the United States) and it is 
estimated that four new wineries open monthly in the state.  Industry 
representatives on our V&E Advisory Board believe that students with 
a degree in V&E as opposed to a major in V&E under the Integrated 
Plant Sciences degree will be more competitive with students 
obtaining V&E degrees from our competing schools. 
 
The degree is consistent with the mission of the college to enhance 
sustainability of agricultural and economic systems, and to promote 
stewardship of natural resources and ecological systems.  It is also 
consistent with the university’s responsibility to promote and 
positively impact the state economy and industries within the state. 
 
The proposal was reviewed and is supported by the Provost’s Office.  
The recommendation was approved by the Faculty Senate on March 
26, 2020. 
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The College of Agriculture, Human and Natural Resource Sciences 
proposes establishment of a Bachelor of Science in Viticulture and 
Enology effective Fall 2020.   
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M E M O R A N D U M  

TO:  Amy Nielsen, Executive Secretary 
  Faculty Senate 
 
FROM: Becky Bitter, Registrar’s Office 

FOR:  Academic Affairs Committee 

DATE:  26 February 2020 

SUBJECT: Proposal to Establish the New Degree of the BS in Viticulture and Enology, Tri-Cities 
 

At its meeting on February 25, 2020, AAC approved the attached proposal from the College of Agricultural, 
Human, and Natural Resource Sciences to establish a new degree, the BS in Viticulture and Enology, with a 
major of Viticulture and Enology, to be offered exclusively on the Tri-Cities campus. 
 
At the same time, the Viticulture and Enology major that is currently offered as one of the majors under the BS 
in Integrated Plant Sciences degree will be discontinued. 
 
The proposal has support from the Provost, the Budget Committee, the Catalog Subcommittee, and the Library 
Committee. 
 
At this time, Faculty Senate review and approval is recommended, to be effective fall 2020. 



 

 
 

MEMORANDUM 
 
TO: Kasee Hildebrand, Chair Academic Affairs Committee   

FROM:  Blaine Golden, Assistant Registrar 

DATE:  February 19th, 2020     

SUBJECT: Elevate to Degree and Discontinue major on Pullman Campus – 
Bachelor of Science in Viticulture and Enology 

The College of Agricultural, Human, and Natural Resource Sciences proposes to 
elevate the Integrated Plant Sciences major of Viticulture and Enology to the degree 
Bachelor of Science in Viticulture and Enology.  The program will be administered 
by the Tri Cities campus and the Viticulture and Enology major will be discontinued 
on the Pullman campus. 

These proposals and a revised schedule of studies were approved by the Catalog 
Subcommittee on February 13, 2020. 

The schedule of studies is submitted as a separate attachment.   

 



 

 

MEMORANDUM 
 
TO: Kate McAteer, Renny Christopher, Mark Beattie, Robin Mays, Nicole Campbell 
 
FROM:  Gayle Anderson 
 
RE: Create a Bachelor of Science in Viticulture and Enology  
 
DATE: October 30, 2019 
 

The attached proposal to create a Bachelor of Science in Viticulture and Enology has been received 

from the Office of the Provost and it has been reviewed and approved by 

 Andre-Denis Wright, Dean, College of Agricultural, Human, and Natural Resource Sciences 

 

This proposal is a full Faculty Senate review and will/has been submitted to the appropriate Faculty 

Senate sub-comittees.  To continue this process, the following individuals must approve this proposed 

extension 

Name Title e-Signature 

Kate McAteer Tri-Cities VCAA  

Renny Christopher Vancouver VCAA  

Mark Beattie Everett VCAA  

 

In addition, the faculty campus organization must acknowledge receipt of this proposal and confirm 

that any relevant concerns have been communicated to their respective Vice Chancellors listed above 

Name Title e-Signature 

Robin Mays Tri-Cities RFO  

Nicole Campbell Vancouver CFR  

 

Once e-signatures have been obtained, this proposal will go to the appropriate Faculty Senate 

Committees.   If all Senate Committee approve, the proposal will advance to the Faculty Senate 

Agenda as a Discussion Item, and if approved will then move onto an Action Item. 
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