DATE: November 19, 2024

TO: S&A Committee 

FROM: Requester Name, Title 
 
RE: FY26 S&A Fee Request – Name of Unit/Program 
 
In the body of the memo (2 pages maximum), include a brief description of the purpose of the request, including any significant changes from past requests or background information for new requests. This memo must also address how the request supports non-academic student activities and program. 
Additionally, please consider and address the following:
· What are your broad goals for this unit and/or request?
· If funded previously, how did you measure the success and impact of last year’s request?  If this is a new request, how do you plan on doing so?
· If the unit/program has access to other funding sources (e.g. core funds, revenue, gift funds, RSO, etc.), explain how those funds will be used to support this unit or request, or why they are not being used to support expenses related to this unit or request.  
· If the unit/program received an allocation in the current year, estimate total current year spending and describe what factors contributed to that projection. If underspending or overspending is projected, explain why and describe how your unit will prevent overspending of the current year’s allocation. 
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