PLEASE READ CAREFULLY: ***By signing this form, the borrower assumes full responsibility and financial liability for equipment borrowed through this service.  If you borrow equipment, it is expected you know how to use it or will seek help from non-library staff.  Library staff have limited knowledge on the use of equipment.  The borrower also agrees to abide by all University and Library policies governing computer & other equipment usage. ***
Spokane Academic Library
Eastern Washington University/Washington State University-Spokane

EQUIPMENT LOAN AGREEMENT


		Revised 1/3/17

CONDITIONS OF LOANS 

· Equipment is available for EWU and WSU faculty, staff, and students.
· A valid and current photo ID card and a current & accurate library record in the Library system are required for loans.
· Borrower agrees that the University may use any appropriate means to collect all charges due.
· All items checked out will be inspected for physical damage and missing accessories upon return.  Borrowers are held responsible for equipment returned damaged and/or returned with missing parts or accessories.
· Borrower agrees to follow all policies and procedures concerning use of University equipment AND Library policies with regard to late returns, fines, and renewals.  These policies can be found for EWU at: www.ewu.edu/Documents/Library/Equipment%20Policy%202.13.13.pdf and for WSU at: http://libraries.wsu.edu/policies/fines
· DO NOT LEAVE EQUIPMENT UNATTENDED. You are financially responsible for all items borrowed.
 
FINES & SANCTIONS

· Fines and sanctions are part of the EWU and WSU Libraries Circulation Policy. They are developed and supported by the Library management. The purpose of fines and sanctions is to effect timely return of borrowed equipment. Fines are non-refundable. Fines are significant and add up quickly to motivate timely return. Per item, service charges and processing charges may also apply.
· Retaining borrowed equipment beyond its due date may result in additional university and/or legal sanctions.
· Borrower agrees to pay Eastern Washington University or Washington State University for the loss or damage to any piece of equipment or accessories borrowed. Please Note:  Borrowers will be charged for the original purchase price of main pieces of equipment. Accessories will be priced at current costs. 

[bookmark: _GoBack]By signing below, I agree to all above terms and conditions.

Borrower’s Name (please print clearly): _______________________________________________________________________
Local Mailing Address: _____________________________________________________________________________________
________________________________________________________________________________________________________
Phone #: ______________________________________________________________________________________

Email (Default communication via University email, please provide secondary email if applicable):
_____________________________________________________________________________________________

Net ID/#: ________________________

Borrower’s Signature: ___________________________________________	Date: ___________ _______________________


********************************************************************************************************
Staff Initials: __________Date: _______________
