[bookmark: _Hlk207280401]Justification for Sponsored Agreements as required by Uniform Guidance and WSU BPPM:
Request Payroll Adjustment Expenses Transfers 
Do not transfer expenditures from one sponsored project to another for any of the following reasons: 
1. Clearing an overdraft. (Note: A transfer between award lines within the same award may be acceptable.)
1. Avoiding restrictions imposed by statutes, regulations, or the terms and conditions of the award, or for other reasons.
1. Avoiding restrictions in a sponsored agreement.
1. Convenience.
Such expenditures may only be transferred to a non-sponsored award, gift, or program.

Per BPPM Expenditures for project reports or results published after project completion must be charged 30 days prior to the end of the closeout period.

 To fully vet and review your request the following information will be needed:
1. Has the expense been moved prior to this request?

2. Explain why the expense did not post correctly to the award the first time?

3. Justification for transfer to the receiving account/award: Describe how the expense directly benefits the receiving account/award.  Note: The expense directly benefits the award is not an acceptable answer to this question.  Expense per Uniform Guidance requires that the expense directly benefits the award. An explanation of the “work being performed is similar” is not an allowable justification for payroll related expenses.
4. If allocating expenses across multiple accounts, describe the allocation methodology used. 
5. Describe the specific actions being taken to prevent similar cost transfer errors from occurring in the future. These actions should be specific and implementable within your unit. 
6. Explanation for Delayed Request (Over 90 Days): 
a. Clearly explain the extenuating circumstances that prevented the timely correction of the error within the 90-day period after the initial expense posted.
i. This explanation should emphasize how these circumstances affected the inability to follow WSU internal controls.
See also BPPM 40.03 for expenditure deadlines.
Uniform Guidance Link https://www.govinfo.gov/content/pkg/CFR-2022-title2-vol1/xml/CFR-2022-title2-vol1-sec200-405.xml 

