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for at least one year.  Copies must be pro-
vided to the: 
¾ Department administrator, 
¾ Environmental Health and Safety, 
¾ Department employees (by posting 

minutes on the safety bulletin board 
and/or distribution to employees), and 

¾ Employee and management representa-
tives. 

 
 
Safety Projects 
 The unit safety committee and ad-
ministration can also develop safety pro-
jects based on unit activities, potential haz-
ards, accident history, and WSU policy re-
quirements.  Contact EH&S to identify 
projects appropriate for your unit.  Sample 

projects include 
developing an 
accident preven-
tion program, 
emergency re-
sponse plan, 
standard operat-

ing procedures, conducting personal pro-
tective equipment hazard assessments and 
workplace inspections. 
 
 
Getting Assistance 
 EH&S representatives are available 
to attend safety committee meetings to pro-
vide training and technical assistance and 
answer questions.  Additional information 
on safety committees is available in the 

Safety Policies and Procedures Manual 
(S20.20). 
 EH&S has a variety of written ma-
terials, pamphlets, and videotapes that can 
be utilized by committees. 

Think Safety.  Act Safely! 

Environmental Health & Safety 
P.O. Box 641172 

Pullman, WA 99164-1172 
(509) 335-3041 

 
Wenatchee....509-663-8181 
Tri-Cities .......509-372-7163 
Vancouver.....360-546-9706 
Spokane........509-358-7993 

 
http://www.ehs.wsu.edu 

Environmental Health and Safety 



 WSU employees and students 
work, conduct research, and learn in a 
healthy and safe environment.  Maintaining 
and enhancing this environment is a re-
sponsibility shared by the University ad-
ministration, em-
ployees, and 
safety commit-
tees.  Safety 
Committees pro-
vide a forum 
where members 
utilize their work 
experience and 
expertise to evaluate safety concerns and 
recommend practical and innovative solu-
tions to make work practices and facilities 
safer. 
 
 
Committee Roles and Responsibilities 
 Safety committees provide a forum 
for employees and managers to work to-
gether and to participate in WSU’s envi-
ronmental, health, and safety efforts.  Com-
mittee members utilize their expertise to 
evaluate safety concerns and recommend 
solutions to make work practices and facili-
ties safer.  Safety committees coordinate 
with unit administrators, supervisors, and 
employees in: 
¾ creating and maintaining active interest 

in health and safety and reducing the 
occurrence of workplace injuries and 
illnesses within their unit; 

¾ identifying problems, monitoring and 

enhancing workplace health and safety; 
¾ introducing employees to new safety 

programs, equipment, and safe work 
practices; 

¾ promoting and publicizing health and 
safety issues within their unit. 

 
 
Committee Membership 
 Unit administrators are responsible 
for establishing and supporting safety com-
mittees, and members are elected by fellow 
employees to represent them.  In addition, 
membership includes at least one represen-
tative selected by management, but cannot 
exceed the number of employee-elected 

members.  A 
safety commit-
tee provides 
representation 
for each em-
ployee within 
their unit. 
 

 Terms of employee-elected mem-
bers are a maximum of one year.  The com-
mittee elects a chairperson to guide the 
meetings.  A chairperson serves a maxi-
mum term of one year and may be re-
elected. 
 
 
Committee Meetings 
 Safety committees should meet on a 
regular basis.  The committee determines 
meeting dates, times, and locations.  The 

duration of each meeting may not exceed 
one hour except by majority vote of the 
committee. 
 At these meetings, the committee 
should first decide upon some objectives, 
and there should be an agenda to guide the 
m e e t i n g s .   
Agenda items 
should focus 
on fulfilling 
committee re-
sponsibilities.  
The following 
items should be 
addressed at 
each meeting:  
 
1. Evaluate incident reports, investigation 

reports, and hazard notifications to de-
termine causes and prevent recurrence; 

2. Evaluate the unit’s accident prevention 
program and discuss recommendations 
for improvement; 

3. Review workplace safety inspection 
reports to identify problems and pro-
pose solutions; 

4. Review job procedures and recommend 
improvements; and 

5. Report progress on safety projects se-
lected by unit supervisor and safety 
committee members. 

 Minutes of each meeting should be 
documented using the form in the Safety 
Policies and Procedures Manual (SPPM 
20.20.3), or a similar document that covers 
the same areas.  Minutes are kept on file 
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