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CLINICAL TRAINING AFFILIATION AGREEMENT IMPLEMENTATION LETTER

The purpose of this letter is to provide a written record modifying the Clinical Training Affiliation Agreement (“Affiliation Agreement”) between the Elson S. Floyd College of Medicine at Washington State University (WSU COM) and HOST AGENCY as stated in this Affiliation Agreement Implementation Letter (“Implementation Letter”).  The Affiliation Agreement is incorporated herein and no other terms and conditions are changed except where expressly stated in the Implementation Letter.  

Modifications or Exceptions: ____________  (if none, please indicate by writing “none”): 
Teaching Support:  This Implementation Letter serves as a single statement of understanding regarding the preceptorship stipend paid during the clerkship training experience listed below.  To help alleviate potential loss of productivity or other education expenses incurred during the course of the clerkship period, the preceptor or the HOST AGENCY employing the preceptor will receive, depending on the format of teaching and timing of teaching the following amounts: 

· $_______ per day per student, in half day increments, for hosting the student and providing clinical training in the longitudinal integrated clerkship (LIC)
· $_______week for training in a block clerkship .  

The WSU COM will track preceptor-student clinical sessions and provide this data to HOST AGENCY or directly to the preceptor. For payments to the HOST AGENCY, the HOST AGENCY will invoice the WSU COM Business Services within 90 days from the date of service, using the contact information below, to receive payment.  For payments to preceptors, the preceptor will submit payment requests as is currently required by WSU COM policies and procedures.  HOST AGENCY’s invoices shall include:

· Remit to name and address
· WSU contract number
· Support documentation (as warranted)
· Invoice date
· Itemized description of billing

Direct invoices to:						Direct questions regarding teaching support to:
Brett Oglesbee, Director						______________________________________
Business Services						______________________________________
WSU Elson S. Floyd College of Medicine			WSU Elson S. Floyd College of Medicine
412 E Spokane Falls Blvd. ROP300				______________________________________
Spokane, WA 99202						______________________________________
finance.medicine@wsu.edu					______________________________________
509-368-6615							______________________________________


The parties signing this Implementation Letter shall each maintain books, records, documents and other evidence which sufficiently and properly reflect all direct and indirect costs expended by either party in the performance of the services described herein. These records shall be subject to inspection, review or audit by personnel of either party, other personnel duly authorized by either party, the Office of the State Auditor, and federal officials so authorized by law. All books, records, documents, and other material relevant to this Implementation Letter will be retained for six years after expiration and the Office of the State Auditor, federal auditors, and any persons duly authorized by the parties shall have full access and the right to examine any of these materials during this period.

This IMPLEMENTATION LETTER is effective when signed by all parties. 

WSU COM:		

By:		___________________________  Signature: 	_______________________________

Title:		___________________________  Date:		_______________________________


HOST AGENCY:	___________________________________________ (Include Name of HOST AGENCY)

By:	___________________________  Signature:	_______________________________

Title:	___________________________  Date:		_______________________________
Copyright 2005 AAMC. All rights reserved.
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