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This Agreement is entered into by and between Washington State University, through its _____ [insert WSU department name] _____ (“WSU”), and _______________________________ (“Contractor”).


1.	Terms of Engagement.  WSU hereby engages Contractor to provide the following presentation / workshop / training / other (circle one) (the “Services”) at ________[insert location]_________, on ________________, 200__, as part of  _________ [insert event/conference title]_________ (the “Event”):

	[insert title or details of presentation/services]

By ____________, 200__, Contractor shall provide WSU with a copy of any handouts or other resource materials (either electronic or hard copy) to be used by Contractor in providing the Services.  Contractor/WSU (circle one) shall be responsible for providing sufficient copies of all materials to Event participants. 

2.	Contractor’s Fee.  In exchange for the Services, WSU agrees to pay Contractor the sum of $________ (the “Fee”) in accordance with the terms of Section 4 below.

3.	Reimbursement of Expenses.   In addition to the Fee, WSU agrees to reimburse Contractor for the following reasonable expenses (check as appropriate):

⁪	None (all expenses of Contractor incurred in providing the Services are included in the Fee); OR
⁪	Travel Expenses: 
⁪ Air Fare round trip from ___[departure]___ to ___[destination]___
⁪ Ground Transportation (taxi, rental car, airport parking, etc.)
⁪ Mileage (at current WSU rate) round trip from ___[departure]____ to ___[destination]___
⁪ Lodging for ___ night(s) 
⁪ Meals (at current WSU rate)
⁪	Other Miscellaneous Expenses as specifically listed below:
	______________________________
	______________________________

4.	Invoicing and Payment.  Upon completion of the Services, Contractor will submit an invoice for the Fee and all appropriate expenses to be reimbursed per Section 3 (if any), including receipts, to the following address:

	Washington State University
	[insert department name]
	Attention: [insert contact name]
P.O. Box 64____
Pullman, WA  99164-____ 

Payment for satisfactory performance under this Agreement shall be made by WSU within thirty (30) days of receipt of such invoice and receipts to the following address:

	[Contractor’s name]
	[Address]
	[Address]
	[Other contact information – phone, fax, e-mail, etc.]

5.	Cancellation Fee.  Either party may cancel this Agreement without liability with at least ____ days advance written notice to the other party.   If WSU cancels this Agreement with less than ____ days prior written notice to Contractor, WSU agrees to pay Contractor a cancellation fee of $_________.  If Contractor cancels this Agreement with less than ____ days prior written notice to WSU, Contractor agrees to reimburse WSU for all reasonable expenses incurred by WSU in preparing for Contractor’s Services at the Event.  Such notices shall be sent to the parties at the addresses set forth in Section 4 herein.

6.	Force Majeure.  In the event that either party’s obligations under this Agreement are substantially delayed, prevented or rendered impractical by fire, flood, riot, earthquake, civil commotion, war, strike, lockout, labor disturbances, exposition, sabotage, accident or other casualty, act of GOD, any law ordinance, rule or regulation which becomes effective after the date of this Agreement, or any other cause beyond the reasonable control of either party, then the parties shall be released from performance under this Agreement.  Both parties hereby waive any claim for damages or compensation for such delay or failure to perform, other than obligations incurred up to the date of such force majeure.

7.	Governing Law.  This Agreement shall be governed by and construed in accordance with the laws of the state of Washington, and venue for any action brought hereunder shall be in the Superior Court for Whitman County.  

8.	Dispute Resolution.  In the event that a dispute arises under this Agreement that the parties can’t resolve, they shall allow the dispute to be decided by a Dispute Panel in the following manner:  each party to this Agreement shall appoint one member to the Dispute Panel, and the members so appointed shall jointly appoint an additional member to the Dispute Panel.  The Dispute Panel shall review the facts, contract terms and applicable statutes and rules and make a determination of the dispute.  The determination of the Dispute Panel shall be final and binding on the parties hereto.  The parties shall equally share the costs, if any, for the services of the Dispute Panel.

9.	Hold Harmless.  Each party to this Agreement shall be responsible for its own acts and/or omissions and those of its officers, employees and agents in the performance of this Agreement.  Neither party shall be responsible for the acts and omissions of those entities or individuals not a party to this Agreement.

10.	Independent Capacity.  The employees or agents of each party who are engaged in the performance of this Agreement shall continue to be employees and agents of that party and shall not be considered for any purpose to be employees or agents of the other party.

11.	Amendments. This Agreement may be amended by the mutual written consent of the parties.  
 
12.	Assignment. The rights and obligations of the parties under this Agreement shall not be assignable or delegable by either party in whole or in part without the express prior written consent of the other party.  

13.	Entire Agreement.  This Agreement contains all the terms and conditions agreed upon by the parties, and no other understandings or agreements, oral or otherwise, exist regarding the subject matter herein.

14.	Signatures.  Each party affirms that the individual signing this Agreement on that party’s behalf has been granted the authority to do so, and by his/her signature affirms that the party will comply with the terms and conditions of this Agreement.

WASHINGTON STATE UNIVERSITY		CONTRACTOR

													
Printed Name:						Printed Name:					
Title:							Title:						
Date:							Date:						
