SFP Facilitator Expectations

As a WSU SFP Facilitator, please be mindful that you are representing; WSU the host site and your County.  Our families view SFP facilitators in many roles, such as community resources and experienced teachers.  

Since SFP is all about teaching family teamwork, our program team needs to model this behavior throughout the program.  If at any point you do not know the procedures for working with your team, from completing program paperwork, storing food purchase receipts, food pick up to clean up, set up, activities or anything else, please ask your Lead Facilitator or Program coordinator to go over it with you.  

We provide our facilitators the same meals and drinks as our families.  We understand that some facilitators may have special dietary needs, and we encourage you to bring food to meet your needs, but SFP budget does not allow us to provide individual special food requests for facilitators.

While class is running, please model positive attention on the lead facilitator and refrain from having side conversations.  Also, please leave your cell phones turned off or silent and refrain from using them during classes.  If you need to take an emergency call, please excuse yourself from the classroom in order to do so.

SFP Facilitator Responsibilities

1. Arrive one hour early on the first night to set-up the space and get oriented with team to the site.
2. Youth Facilitators & Parent Facilitators should work together to ensure their materials are in their class spaces.  This includes all posters, supplies, videos, and curriculum that will be needed during the first hour.  
3. Family curriculum, materials, videos, and posters should be accessible in the space where the family portion of class will take place.
4. Ensure that the “Sign in/Welcome” table is prepared at least 15 minutes before class start time.  There should be ample name tags and markers, as well as the weekly attendance roster.
5. Near the end of dinner, one facilitator should gather the attendance roster, name tags & markers and put them all away.  The roster should go in the correct expandable folder, so the Lead Facilitator can get a photo of it to send to Kate weekly.
6. During dinner, all facilitators should be making efforts to sit at tables with families and get to know the families informally outside of class time.  This is not a facilitator social hour.  Understandably, we want our team to connect and get into the groove of each evening’s class, but this will hopefully start during the prep time before families arrive. 
7. If your site has a Site Coordinator, they will clean up the meal and you can take your participants to your class site.  However, if your site does not have a Site Coordinator, your team needs to begin to tidy up the meal space a bit before breaking into the smaller groups for the first hour of class.  One or two facilitators can cover the leftover food items and consolidate meal items on the main table.
8. When the family class is in session, and it’s an appropriate time for a team member to exit (meaning that the full team of four are not all required and that night’s activity is well underway), that facilitator may return to the meal location and finish cleaning up the space. This may not happen at every program due to participant dynamics and class size.  In that case, the meal clean up should occur at the end of the evening and all team members can work together to do this.         ~If there are leftovers, make “take home” bags for the families
1. At the end of each class when all materials are put away, please take some time to debrief that night’s class. Let your Site Coordinator/Lead Facilitator know of any difficulties or concerns that need to be addressed.  
1. Be sure to communicate with WSU office indicating how much of the curriculum you covered and hours worked for each facilitator and family attendance sheet

