
 

222 N Havana St, Spokane, WA 99202-4799  |  509-477-2160  |  https://extension.wsu.edu/spokane/4h 
Extension programs and employment are available to all without discrimination. Evidence of 

noncompliance may be reported through your local Extension office. 

Request for Payment Form 
Spokane County 4-H Large Animal Project 

 

Today’s Date: ____________________  Date of Purchase: ____________________ 

Refund $ _______________________  Reimbursement $ ____________________    

Pay Invoice $ ____________________  Debit Purchase $ ____________________ 
 

• Attach ALL original receipts. 
• Payment requests must be submitted within 30 days. 
• All fields below are required. The “Requestor” and “Authorized by” must be appropriate parties. 

 
 
Payable to: __________________________________________________________________ 

         Include first and last name or business name 

Mailing Address: _____________________________________________________________ 

Large Animal Committee or Event: ______________________________________________ 

Items Purchased: _____________________________________________________________ 

Requester Name (Print): _______________________________________________________  

Requester Signature: _________________________________________________________ 

Authorized By: _______________________________________________________________ 
   Committee Chair Member / Staff / Executive Board Members Signature 

 
ALL INFORMATION IS REQUIRED FOR PAYMENT. 
 
The check request form can be: 

• Mailed to: Spokane County 4-H Large Animal Project, 222 N Havana St, Spokane, WA 99202 
• Submitted in-person at the monthly large animal project meeting (1st Tuesday at 6pm) 

If you have any questions or concerns, please contact the 4-H office at 509-477-2165. 
 

OFFICE USE ONLY: 

Date: ________________ Check # ______________ Treasurer Initials: _______________ 

Quickbooks: _________________________ Archived:  __________________________ 
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