


Washington State University Tree Fruit Research and Extension Center
(WSU Wenatchee TFREC)
Meeting Room Request Form

	Requestor Name:
	
	
	
	Date of Request:
	

	Company/Affiliation:
	
	
	
	
	
	

	Address:
	
	
	
	
	
	
	
	

	Phone:
	
	
	
	
	Email:
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	     Group
	Group 1:	TFREC staff and faculty;
Group 2:	Washington State University departments, WSU Extension, USDA-ARS, and agricultural agencies of the Washington State government, other Washington State government or federal agencies with responsibilities that affect tree fruit industry, Northwest Horticulture Council, and the Washington State Tree Fruit Association;
Group 3:	Groups or organizations in which TFREC staff or faculty have a direct involvement or affiliation. (NOTE: Affiliated faculty or staff MUST be present during the entire length of any meeting held at TFREC.)
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	Name of Meeting:
	
	
	
	
	Date of Meeting:
	

	
	
	
	
	
	
	
	Begin Time:
	

	
	
	
	
	
	
	
	End Time:
	

	
	
	
	
	(NOTE: allow time for setup/clean up)

	
	
	
	
	
	

	Preferred Meeting Room:
	
	
	Number of People Attending:
	

	
	
	Large Conference Room
	
	
	
	
	

	
	
	(Max 50; default theater style)
	
	
	
	
	
	

	
	
	Stockwell Room
	
	
	
	
	
	

	
	
	(Max 30; default classroom)
	
	
	
	
	
	
	

	
	
	Small Conference Room
	
	
	
	
	
	
	

	
	      (Max 8; default classroom)
	
	
	
	

	
	      Overley Room

	
	
	
	

	
	      (Max 5; default classroom)
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Special Instructions/Requests:
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Printed Name of Responsible Party:
	
	
	
	

	
	
	
	
	
	
	
	
	

	Signed:
	
	
	
	
	Date:
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