Expense Report Information Attach Receipts for each expense line (except meals)

Traveler's Name:

Start Date of Trip:

End Date of Trip:

Spend Authorization Number:
Business Purpose: Travel - Conference
Was CTA card used? No

Expense Lines: Amount:

Air Transportation

Program/Gift/Grant Number:

Lodging - Per Diem

Lodging Up to 150% Per Diem

Lodging Over 150% Per Diem

Meals - Per Diem

Mileage - Vehicle

Other - Specify in Amount Column




Other - Specify in Amount Column

Other - Specify in Amount Column

Other - Specify in Amount Column

Other - Specify in Amount Column

Other - Specify in Amount Column
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